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Start small, grow tall

There is a lot of "magic" that Al models can do, but |
did not have it right at my fingertips when writing
emails, drafting documents or working on
spreadsheets. Other product did not convince me,
so | created my own tool: Red Ink. Only then did |
start to realise how much Al can improve my work
quality and efficiency. Technology is not the hurdle;
it's about applying it to daily life. | wrote this guide.

Al does not replace but complements me. It lets me
focus on things | do better: Being creative, keeping
the big picture, understanding, so producing above-
average work. You, too, can delegate burdensome or
boring tasks to a diligent assistant that goes the
extra mile for you. And it will challenge you. Just
provide the right directions, context and final
judgment to separate the wheat from the chaff.

Begin with small tasks, then increase your stride.
But understand the capabilities and limitations of
this technology. For example, learn, which model to
choose for which task. And do not expect to work
less because of Al. When e-mail was introduced,
some expected to have more free time,

i

because it took only five minutes

instead of 30 to write a letter. We
all know where that ended...

David Rosenthal
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How did | do it?

All examples in this guide were run through with the
latest version of "Red Ink" installed on Word, Excel
and Outlook (for M365) using Windows 11, and with
the Edge browser also being equipped with the Red
Ink extension.

The tool directly accesses the world's best large
language models through their so-called API. For
this booklet, Google Gemini 1.5, Gemini 2.5 Pro
(with and without reasoning, with and without
Internet search grounding) and Gemini 2.5 Flash
were used as the main models, with some models
from other providers for selected tasks (e.g.,
Perplexity Sonar Reasoning Pro, OpenAl O3, OpenAl
O4 for Deep Research, OpenAl GPT Image 1).

Speech-to-text and text-to-speech generation was
done using Google models.

VISCHER was the first law firm in Switzerland to
have a special contract with Google that is suitable
for professional secrecy, and our contractual terms
are now also used by various other law firms in
Switzerland. Our data is processed in Switzerland
and Europe and not stored by the Al systems.

For OpenAl and Perplexity, we have standard
contracts that allow us to use their API.
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Firstimpressions counts!

Ak

LA,

"I need to send an email and want to

make sure it has no embarrassing errors."”

1. In Outlook, | select the text | wrote.

| click Correct.

=

Senden An

Yes, the ISA came into force on January 1, 2024, and €
regarding Federal authorities (and Cantonal authorities
practices. However, its direct application to private sect
{in force since April 2025). In this respect, the ISA's sc
there is no registration obligation). It is clear that more
entities and criteria for reporting cyberattacks under th
https://www.vud.ch/breach_en.

This is also available in

The Al takes two seconds.

| check the proposed changes.

R

55,’. English %
abc
 Correct Task
E@ Sum-up v
Red Ink Red Ink
29 Red Ink - o %

This is the markup of the text inserted.

Yes, the ISA came into force on January 1, 20242024, and sets forth
certain minimum standards for information security withregarding
regard to Federal authorities (and Cantonal authorities in certain
cases) andcases). It provides for a legal basis for certain security
practices; but the wever, its direct application to private
sector erganisations isorganizations concerns with regard to the
cyberattack notification obligation (in force since April 2025)

oK

Word, Excel and the browser.

Start using the "DiffW" markup method (the one shown
above) and the correction replacing your text (not adding
toit). Itis fast and ideal for short texts. Configure this in
"Settings" or as the default setting. Later, also try "Diff".

If your text should not only be corrected but "improved"
(i.e. more changes), use Improve. Some prefer this.

11



Translate this, please ﬁé

"I have an English text that | want
12 to translate into German."

1. I select the text to be translated. \/

2. lchoose the appropriate
translation button (here:
German).

% =% english
e % Comect
- £ chatbot

r

3. The Al takes ten seconds.

4. |check the translation. i s o

-@- You can also have the Al complete partial translations,
< e.g., "l woke up bei Sonnenschein and was happy!"

Do not select more than a few paragraphs at once.
This is also available in Outlook, Excel and the browser.

Use Improve (paragraph by paragraph) once you have
made the translation; it will result in more natural
sounding texts and less like a translation.



| want to be more friendly

"I drafted an e-mail response. | want it to be more

friendly but have no time for wordsmithing. "

1. Iselect myresponse:

Betreff

Dear Andrea

Re: Speech on A

Thank you for your invitation. Unfortunately I have no time for this speech
and wish you all the best.

Best,
David

2. laskthe Alto make v e
it more friendly.

3. The Al takes three e o

seconds.

4. |check out
the result:

1a 3§1 Improve > 3\,0\’1 Improve

\ X Shorten [‘} No Filler Words
B Summarize 22 More Friendly

C@ Sum-up A5 More Convincing

Betrel Re Speech on Al
Dear Andrea

Thank you so much for thinking of me and inviting me to speak. While I'm
truly honored by the offer, | won't be able to make it work this time due to
scheduling conflicts. | wish you all the best with the event.

2 Red Ink o X
Best, -

David This is the markup of the text inserted:

Dear Andrea

oK
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Give me a brief intro!

14

"I got a long Word document to review. It would be
great getting a brief intro before | start.”

| open it and selectthe = =
whole text (here: 117 pages).

Within Analyze, | select Explain.

| wait for 30 seconds.

| read the briefing provided to me on the content, its
structure, the key message, arguments, errors, call to
actions, and technical terms and acronyms used.

2 Redink. [=]
The LLM has provided the following resultfyou can edit B
Dat 1 alysis

I a m n OW m u C h Structura and Summary:

The IGDTA i structured a5 follows:

more efficient when
studyingit. | also
use this to be able

the parties involved (controller-controller,
ts (TiAs).
adequacy decisions, distinguishing between

to quickly reactto a
doc | get during or
right before a call.

You can send the text to a pane, so it remains available.

If you have specific questions on the text, use Freestyle.



Help me on this French site ﬁ?}

"l just got a link to a French blog post, and | want to
quickly check it out, but my French is too poor!" 15

1. lopen the page and select
CNIL. EEee
the entire text (Ctrl-A). —_— e — T

#| &

améras augmentées aux caisses automatiques :
omment se conformer au RGPD 2

2. lrightclickonitand choose
Freestyle on the Red Ink menu.

ase  Auswanl upersetzen In Ueutscn

nati

I @ Zu Sammlungen hinzuftigen >
2y Red Ink »  Translate
GJ Untersuchen Correct

Freestyle
Send to Word

Send to Outlook
—

3. Aprompt shows up (hosted by Outlook) and | type: "Explain
to me in detail in English what the CNIL is writing here, with
key quotes."

4. Five seconds later |
get my key points:

5. Whenlclick OK, the
text is on the clipboard.




| am fluent in English but in a hurry...

16

"I have a German text to include in my e-mailin
English and no time for translating it."

| paste the German text into my email.

| select the inserted text. \/

| click on English.

%% English %
25 Correct Task

[ sum-up
Red Ink Red Ink ikel oder Arhkel 76 des

Organisationen mit affentlich-rechtlichen Aufgaben in den Bersichen Sicherheit und Rettung,
' und

Here's Le lisl of enlilins thal are subject 1o e cpheratlack nolficalion abligalon

Do R e e L L O e
tig snd, mit
sin

The Al takes three seconds. R Bl s

I C h ec k t h e t rans latl on. Here's the list of entities that are subject to the cyberattack netification cbligation.

Art. 74 Reportable Authorities and Organi

tions
1 The reporiing recuirement apples to:
Universities accord ing to Article 2 paragraph 2 of the Higher Education Promation and Ceordination
Act of 30 September 201155;
b
Federal, cantanal and municipal authortes 2 tonal, anlnna\ ond intermuriclpal
f th

orgar
according o A

67 o1 acive sarvite aceording 1o Articie 76 of the Miltary s P o

¢
Organizations with public law tasks in the areas of security and rescue, drinking water supply,
wastewater treatment and waste disposal;

d.

Companias active in the nFEnergy 5upp\y d gl o Articl \ & parsgra aph 1 lth En rgyﬂ\l
of 30 September mlm/ argy trax rgy control, with the of
censess accoraing to the NCIear Enerdy At of 2L March 200356, Insofar a b cyberatinc ¢ cn o
nuclear facility occurs;

tbc.

You can translate into any language your model supports.
Choose the Translate function and enter the target
language in English (e.g., "German").

If you want to translate an email you received, go to the
email in the email overview and choose the "Translate"
function.

This is also available in Word, Excel and the browser.



Let's get the text in shape ...

—

"The translated text is not yet in shape. Can this be

simplified and presented in a nicer manner?"

| select the text.

| choose Freestyle and enter:
"Replace: Create a simplified
bulleted list of this."

The Al takes five seconds.

| get the simplified, bulleted

list and checkit.

W

Here's the list of entities that are subject to the cyberattack notification obligation:

+ Universities (Higher Education Promation and Coordination Act)
« Federal, cantonal, and municipal authorities and organizations (excluding Defense Group

during specific military services)

+ Organizations with public law tasks (security, rescue, water, waste)
«  Energy sector companies (supply, trading, metering, control; excluding nuclear licensees

except in case of cyberattack on nuclear facility)

«  Companies subject to Banking Act, Insurance Supervision Act, or Financial Market

Infrastructure Act

« Healthcare institutions on cantonal hospital list

+  Licensed medical laboratories

« Companies licensed for manufacture, market placement, and import of medicinal products
+ Organizations providing benefits for illness, accident, incapacity, old age, disability, and

helplessness

s __Swiss Broadcastina Corporation

If you leave out "Replace:", the new text will be inserted
afteryour selected text (depending on your settings).

If you want to save even more time, have your text
translated, simplified and formatted in one go by using
Freestyle for all (e.g., "Replace: Translate this text to
English, simplify it and create a bullet list from it.")

This works in Word too.



Where in this PDF does it say that?

"l am working on the EU Data Act and want to
18 locate a particular topic | know exists. But where?"

1. Igetthe Data Act as a PDF and open
it directly in my Edge browser (it has
71 pages; using the HTML —_
version would work, too).

2. |select the entire text (Ctrl-A).

3. lrightclick on the text and choose
Freestyle on the Red Ink menu; a prompt window pops up.

4. ltypein my question: "Where is it regulated that
manufacturers need the consent of their customers to use
their data for their own purposes?"

orerm

5. Afterten seconds | have

my response and the Al
(correctly) points me to

Article 4(13): —_

6. Of course, | will verify what
the Al has identified.

-@- Make sure you have the Red Ink extension installed, you

-~ open the PDF directly in the browser without using a PDF
add-in (it may block access) and right-click on "selected"
text (otherwise it will not work).



i ?
Tell me, what could | improve? ﬂ%

"I wrote a letter in Word and want a second pair of
eyes to read it for possible improvements."

19

g2 2004

| select the text of my letter. >

| choose Freestyle and enter: _
"Bubbles: How could | improve e

PS4t %1 gt 0 s
Eniamimpry i e

this?" - z

g,

The Al takes six seconds.

| check out all the comments provided:

Dear Sir or Madam,

we represent Mr. Peter Meier, who has mandated us to protect his legal interests. The
corresponding power of attorney is enclosed with this letter.

Mr. Meer booked a flight with your airline FlyHigh through the travel agency "Sennenreise”,
according to the detailed information in the subject line of this letter. [The flight with the

-7 &
scheduled departure date of May 24, 2024, was delayed by more than seven hours due to an VISCHER LJ
alleged technical defect on your ircratt.|Due to this significant delay, Mr. Meier had to spend the ' i;“"‘:‘::"

night at the airport and missed important the next day, which
caused him considerable inconvenience and expenses) replacing wi y stating the
facts as “due to a technical defect on your aircraft~
[We therefora request you, on behalf of our client, to refund the full costs of the above-mentioned a 8 Juf 2025, 16:1.
flight to Mr. Meier,| The travel agency "Senngnisise” acted merely as an intermediary in this case, Antworten
The claim for reimbursement of the airfare therefore exists directly against you as the operating
airline FlyHigh. Our client cannot be expected to endure further back and forth between you and
the travel agency. He is entitled to a direct and swift clarification of the matter with you! =} © vischer RV ]
. o R Pravide more detail about the “incanvenience
Pay the full amount of the flignt costs by August 31, 2024, at the latest to the account indicated and expenses.” List the specific expenses incurred,
below. Otherwise, we will take legal action without further notice and will also claim the such as accommedation, meals, and transportation.
resulting costs
Account holder: Meier Peter, Musterstrasse 2, 3000 Bern Anltwerten
Bank: Kantonalbank Berr
IBAN: CHOO 0079 0012 3456 7890 1 O viscHer -7 B

You can also have the Al's comments show up in a pane
or a separate window (use "Pane:" or "Clipboard:")

Sometimes "Bubbles:" has difficulty locating the right part
of your text. Those comments will be in a bubble
comment at the end of the selected text.



| agree with your comment!

20

"I received comments on my Word document.
Now | want to implement them into my text."

E VISHAS, WIS USHTIMUI UGS LIS MAR QUSS 108 TSHUITS LIG% LIS 11H1d 1Y IeuE)
is uniguely identified based on such data for it to be biometric data as
per the AIA. It is not clear whether this difference is relevant. [one may  [J
argue that this is no difference because biometric data under the AIA
must as well be personal data to qualify as biometric data. However, [J
under the AIA it suffices that the individual are identified or identifia- slightly cumbersom
ble, but this does not have to happen based on the biomatric data | One could argue there is na

jometric data under the A
el il a"
22, Juni 2025, 17:22

© vischer RPN
RI: While g rrect, the double use
makes this s

er simplifying it fer

6 The situation becomes clearer when looking at Art. 9(1) GDPR, which
sets forth special prerequisites for processing certain "special catego-
ries" of personal data and is the provision that really makes a differ-
ance in nractice: The cnecial catenaries alsn include hinmetric data_hut Ay

| go to the bubble comment P & viscx o
P! RI: While grammatically correct, the double use
and Select the text I wa nt to of "as well" and "to qualify" makes this sentence

slightly cumbersome. Consider simplifying it to:

. . . é “One could argue there is no practical difference,
a p p ly (O r I J u St C ll C k | nto since biometric data under the AlA must also be
personal data“‘|
22. Juni 2025, 17:22

the comment).

Within the Improve menu | choose A
Apply comment. T P

Vo

| choose the markup method. &

§3 Apply comment to para

%1 Apply comment fedit)

fiegex
N

%3 Apply comment to para (edit)

The Al only needs

Hence, the definition under the AIA does not require that the individual

three SeCOndS is uniquely identified based on :;-rh data for it to he hinmpgnr data as
per the AIA. It is not clear ‘ - One
. ; Th 1t o o i Rt

tO et |t done' could argue there is no pract ) . ) inder
g the ATA MUSE AlSO DE PErSON: i st b e s i fices
that the individual are identj ™™ =" ™™ o have

to happen based on the biom
The situation becomes cleart vhich
sets forth special prerequisit - lego-

ries" _of nersonal data_and is the provision that reallv makes a differ-

If you want to edit the prompt that is used to intelligently
implement the comment, choose the "(edit)" version.

If you want to adapt the entire paragraph, go for "to para".



What are my new e-mails about?

"l just returned from a meeting and see 30 new e-
mails. Can someone give me a quick overview?"

21

1. Iselectall the 30 emails | received.

g g‘?; English
—_— a
Task . Correct

v

2. lchoose Sum-up from

the quick access menu.
E& Sum-up In

Red Ink Red Ink A

3. |waitsome 15 seconds.

4. |getasummary of the selected emails | got (just the latest
mail, not the chains and not those already answered):

2} Red Ink Sum-up (of unanswered mails) = (m] X

. _ GDPR Training: Ccnta:t-s IT department and ask them to resend
the e-mail wi i PR 2024 course. Once received and reviewed, schedule a
prep call wit for September 24 or 25. Follow up on receipt of the course

material.

. _Invoi:e: Clarify with- whether a 25% discount was

agreed upon for thel If not, inform Jennifer that the discount cannot be
applied. Follow up with|

. _ is unlikely to be satisfied with only a revised data privacy statemh

Discuss possible strategies witl nd the management member. Follow up wit!

A

next week.

.- o o . o

and potential compromises. No immediate action required.

. _ Potential Mandate: Cal- next week to discuss details of v

the potential mandate. Proposed times: Monday (15:00-17:00), Tuesday (08:00-10:00 or

OK

-@- Make sure you have no email open for editing, as you will
< otherwise be shown a summary of only that email.

To get a summary of an entire mail chain, select that one
particular email (don't open it) and then again Sum-up.



Please prepare a draft response A

22

&

"l have a client asking me a number of questions.
Could someone take a first shot at the response?”

| open the email of the client, read it to get ; z“
a basic understanding and push reply. 59 sump
) Reply

| select Reply within Red Ink. e S

A Settings

| give instructions, if

2 Red Ink Answers X
necessary, but | often e provide sddiiont nstctons for drating i answer (orleave it empty o
the most likely substantive response):

just leave it empty to
see what the
Al will say. \9

If | have defined my own "style", | select the one to be used.

| wait ten seconds, and then get my draft response:

oear i
Thank you for the information.

Regarding your query, for both Scenario 1 (Switzerland — Japan — US)and Scenario 2 (Switzerland — US),

the transfer of personal data from Switzerland to the US will require appropriate safeguards under Swiss data
protection law, as the US does not benefit from an adequacy decision. Switzerland also has no adequacy
decision for Japan, so the transfer from Switzerland to Japan needs to be assessed as well

Standard contractual clauses (SCCs) are commonly used and would be a suitable mechanism for the transfers.
Binding corporate rules (BCRs), if your client has them, could also be an option. Alternatively, if the data

volume is small and the transfer is non-repetitive, derogations such as consent or contractual necessity could

be considered, although these are less practical for the scenario you describe:

For Scenario 1 (Switzerland — Japan — US), you would need to implement appropriate safeguards for both
transfers (Switzerland to Japan, and Japan to US). This would likely involve two sets of SCCs or reliance on

Now | need to work on it, because it is often not ready to be
sent. But it saves me time in drafting, and it provides a good
"average" view on the topic (helpful for judgement calls). If |
want to reword it using Al, | would then use Freestyle.



L
Check these definitions! ﬁé

"I need to check to what extent the definitions in a
policy correspond to those from the EU Al Act.”

1. InWord, | select the definitions to be checked.

2. lopen awebsite with the original definitions of the Al Act,
select them and copy them to the clipboard (Ctrl-C).

3. Backin Word, | choose Freestyle and enter the prompt:
"Pane: Do these definitions match with the applicable
definitions | provided to you? If not, where are the
differences? (clip)"

4. lwait 20 seconds and then get the result of the analysis in
the pane ("Clipboard:" or "Bubbles:" would work, too):

Art. 3 AT Act
Definitions

e purnoses of this Requiation ons spply

hat is desiqred to
autonemy and that may exhiait

&3 influence prysical or virtual environment:

‘risk' means the combination of the probability of an acourrense of

-@- With "(clip)" in your Freestyle prompt, the content of your
- clipboard will be included (if supported and configured).



Copy that text into my document

24

1.

3.

"l am writing a document and need to include text
from a PDF. But copy & paste doesn't work."

| take a screenshot of the portion
of the document | want (using
Ctrl-Windows-S); it's now in the

clipboard. f‘

States without seeking orders from the Foreign Sur Court
(FISA Court).? Beginning in 2004, this program was transitioned in stages to
FISA Court supervision through a series of FISA orders. However, according to
a former senior Justice Department official familiar with these events, in May
2007, the FISA Court imposed rigorous procedural requirements on the
government’s foreign surveillance authority, causing the National Security

Back in Word, in Word Helpers,
| choose Clipboard to text. —_—

Ba sl Compare Selaction

Within three seconds, the text

is inserted in my Word document.

This also works with other content you have copied to the
clipboard, for example sound files, videos or images.

In Outlook you have the same feature.

You can do the same using Freestyle and including "(clip)"
in prompt. Ideal for giving additional instructions: "Extract
the text from the box on page 2 of attached (clip)"

Your model needs to support such "multi-modal" input
and be configured accordingly within Red Ink.



Convert that voice mail to text

2.

3.

"l received a voice mail and want to include the

message in a Word document and an email.”
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| copy the recording (i.e. the
WAV-file) from my mailbox
to the clipboard (using the
context menu or Ctrl-C).

W

Neue Nachricht von +4144-
com

o by

) k2025 Fall it 20,
ol fom 11 5052025 14ho8 s853iefE 15wy
T

@ | € aAntworten | € allen

Yorschau
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Mit freundlichen Grissen
Swisscom

In Word, in Word Helpers, | choose Clipboard to text.

Within seconds, the voice mailis transcribed and the text

inserted in my document. | then check it for accuracy.

In Outlook, | can do the same. There, Red Ink will show the
content in a window and put it into the clipboard, so | can
use it anywhere. This way, | do not need to listen to the voice
mail to find out what it is about (useful during long calls!).

This also works with other content you have copied to the
clipboard. For example, if you copy a video, you can get a
description or transcription of the video.

Your model needs to support such "multi-modal" input
and be configured accordingly.



| need to classify data in a table ﬁ%
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O

"l received a table with data categories | need to

classify, but | am not sure | understand all of them."

1. lcopythetable |l receivedin

ory

Personal Data

Sub-category

Word to a new Excel worksheet.

Basic vehicle Vehicular Metadata Yes or na?
data Automotive Descriptors Yes of no?
Photometric Range Data Yes or no?

High-Frequency Radar Scans Yes o na?

‘Acoustic Proximity Readin Yes o1 no?

Visual Sensor Captures Yes or na?

Inertial Measurernent Unit Telemetry Yes o na?

Cartographic Vector Database Yes of no?

percoption dote| 21228 Natigariznal Satslite System Fix Yes orno?
Intervehicular Communication Messages Yes of no?

Aggregoted Object Information Yes o na?

Synthesized Traffic Condions Yes or no?

Consolidated Environmental Data Yes or no?

Combined Roadway Characteristics Yes o no?

Integrated Vehicle Orientation Data Yes orno?

Unified Vehicular Location Information Yes of no?

Operator Input Recordings Yes o1 no?

In Excel, | select the entire table, choose Freestyle and enter

the prompt: "Respond to the question in column C and in

column D provide a description of whatis meantin column

B and provide a reason for your response.”

Ten seconds later, a window pops up and the changes to be

made are proposed, with each cell/content shown in square
brackets. | choose OK to have them all applied:

Category Sub-category Personal Data

Basic vehicle Vehicular Metadata No
data Automotive Descriptors No
Photometric Range Data No
High-Frequency Radar Scans No
Acoustic Proximity Readings No

Visual Sensor Captures Potentially
Inertial Measurement Unit Telemetry No
Cartographic Vector Database No

. Global Navigational Satellite System Fix Potentially
perception data - — -

Intervehicular Communication Messages Potentially

Aggregated Object Information Potentially
Synthesized Traffic Conditions No
Consolidated Environmental Data No
Combined Roadway Characteristics No
Integrated Vehicle Orientation Data No

Unified Vehicular Location Information Potentially

Qneratar Innut Recordings Potentially

Metadata about the vehicle itself, 1
Descriptive attributes of the vehicl
Data from sensors measuring light
Data from radar sensors detecting
Readings of sounds near the vehicl
Images captured by cameras on th
Data from sensors measuring the \
A database of map data. This does
Location data from GPS satellites.
Messages exchanged between vehi
Combined information about detec
Aggregated information about traff
Combined information about envirt
Aggregated data about road charac
Combined data about the vehicle's
Combined information about the wv¢

Recardinas of innute fram the vehi



. N
| need some talking points! ﬁé

"A client wants to talk to me in a few minutes about

27

a topic I am not familiar with; no time to prepare.”

1. Inthe pastlused normal Internet search engines for this,
but now | open a new Word doc and
select Freestyle (2nd).

2 freestyie - o x

2. lchoose a model for research (e.g.,
Perplexity Sonar Reasoning Pro).

3. lenter my prompt, e.g., "What is the ESG
Service Provider regulation about"?

4. Within 20 seconds | have a report
with Internet sources. Some points are -}
helpful, some not. | now have my talking points.

\ 4
-@- Some models go much deeper but also take more time.
In some cases, the response also contains the "thinking".

Use "Clip:" or "Pane:" to have the Al response shown in a
Window or in a pane instead of your document.



Help me do meeting minutes 327;5

28

"l am having a meeting and will have to do meeting
minutes. It would be great if | could get some help."

| open Word (in physical meetings, | use my i Word Helpers >
. . B £ Chatbot
notebook, with its microphone enabled), B Tacsciptor

& Settings

and select Transcriptor.

In the new window that opens, | choose the appropriate
transcription model and the microphone (in Teams | use the
version "plus audio

Source: ‘0: Mikrofon (Jabra SPEAK 510 USB) > ‘

n
OUtpUt to Ca ptu re 0: Mikrofon (Jabra SPEAK 510 USB)

.. 0: Mikrofon (Jabra SPEAK 510 USB) (plus audio output)
all participa nts). 1; Mikrofon (NVIDIA Broadcast]

| tell participants | will use my computer to help me create
the meeting minutes, press Start
and, depending on the model, |
choose the language. The ongoing

transcription will appear:

Atthe end, I click Stop, select the
script to be used to processed into a —_— [ —

Task list

transcription and then press Process: Short suy

Detailed summary
List of points discussed

After 30 seconds, the draft meeting minutes biceing minutes (decio

appear in my document | can further edit

i
Events

(usually I have to identify speakers myself). Intligent ranscrip

Check beforehand which models and audio settings work
for you; for live transcription, use online models.



| need a source for this ﬁté

"l am writing an article about a copyright issue. |

have factual statements for which | need sources.”

1. InWord, | select the portion of the text that | need to have
fact checked

Problem No. 2: What affects the Swiss media much more is a phenomenen known in

. the industry as "Google Zero". It describes a nightmare scenario in which all user traffic

a n d fO r Wh I C h generated by Internet search engines such as Google on their online offerings shrinks
to zero because users are already satisfied with the summaries provided by Al from

articles and other content on their online offerings. Reference is made here to an

I n e ed SO u rces . already massive reduction in Internet traffic. Google's "AI Overviews" are said to have
already reduced this web traffic by 34% (see XXX). Other examples include chatbots

surch_as ChatGPT and Parnlaxity_which in_tiurn_camnste with classic_ssarch annines

2. |select Freestyle (2nd), choose a model that does Internet
research (e.g., Perplexity Sonar e e
Pro).

3. lenter my prompt: "Pane: Find me sources for this, and in
particular the 34%."

4. Seven seconds later | have a
report on the facts with

related links. | can check
them out. Not all will be \')

valid, but | am much faster

igure referenced in your text
dlaim

than with a normal Internet search.

-@- If you are not satisfied, try out another model with built-in
-~ Internet search. It may come up with different results. If
the topic is complicated, use "reasoning" model.



Create an audio version of this

30

"I have a 40-page memo | should study, but | am
travelling. It would be great if | could listen to it."

| open the memo in Word and select
the entire document.

In Analyze, | choose Create Audio. =

I choose "alternate" voices (the memo will be read by two
different, alternating voices, which is livelier).

| then select the text-to-speech-
provider and the two voices

to be used. | can test the voice
by clicking on the play symbol.

0% | Cancel  Saveon Deskiop

| need to set a few parameters.
The only one | change is "Clean text", which will cause
my text to be slightly edited for better reading.

| wait until my file is ready. It will be read A Sad ik Al Genssin 3l

Red Ink Audio Generation
aloud (which | abort). Instead, | take ‘

[ cancel |

°

redink-output.mp3

Paragraph 4 of 841 (some may be skipped)

the MP3 file created on my desktop
and copy it to my mobile phone.

Try out the voices; some are much better than others.

If the text triggers Al errors (e.g., if it is too complex), use
"Clean text"; parameter changes may also cause errors.



A podcast is more fun to listen to

"l have a long background report, but I won't find
time to read it. Create me a podcast|/ can listen to."

31

1. lopen myreportin Word (if itis on a webpage or searchable
PDF, | openitin my Edge browser, select alland @ specarsemce
with a right-click send the text to a Word doc). "

N Craata Audia

2. | selectthe text (does not need to be formatted nicely)
and choose Create podcast within the Analyze menu.

3. Now to create the podcast script | &
provide a few parameters to give
context and define the length (do so in
"words", where 1'000 words are about

4-5 minutes of audio).

4. After some time, the script appears in a window. | could edit
it, butinstead | press OK (it will be put into the clipboard).

5. Inow select the text-to-speech provider and the voices for
the "host" and the "guest", don't change the parameters, and
my podcast will be generated and saved to the desktop.

\ 4
'@' Another use case: Short podcasts as training sessions.
Try different voices; this can make a very big difference.
Note that the text output length of most models is limited.

Save your script to a Word doc; you can create an audio
file anytime using Create Audio in the Analyze menu.



Fill out this (data breach) form 327%3

"We use an Excel sheet to assess and document
32

data breaches. Now a client has a breach."

1. lopenthe empty Excel worksheet with the data breach
form (available at vud.ch/breach).

16 ApriL 2026

2. The client provided me with a summary
of what has happened in Word. =

3. | switch to Excel, select the part of
the form that needs to be completed.

4. lclick on Freestyle (2nd) and choose Gemini 2.5 Pro with
reasoning. My prompt: "Fill out this form for me based on the
information in the following case. All blue-gray fields and the
drop-down menus are to be filled in, as far as an
assessment is reasonably possible. Case: {doc} (color)"

5. lam prompted for the file. | drag and drop it and confirm.

6. After 50 seconds, | get a proposal on how to complete my
form, which l accept. The
changes are implemented, and
| check the content. —_

-©' "(color)" will enable the Al to
"see" the colorin the sheet.

"{doc}"is the placeholder for
the doc; "(file)" works, too.




Doublecheck my Excel, please ﬁ%

LA,

"I have an Excel compliance-checklist filled out by

a client. Now | would like the Al to doublecheck it."

33

| open Excel and go to L
the worksheet that contains | b
the requirements and the

client comments.

| select the header line and the first 15 entries.

I choose Freestyle and enter the prompt:

"Bubbles: Check

the answers in column 1, J, K, M and P for mistakes,

inconsistencies, missing information and other problems."

After 50 seconds, | get a list of comments for various cells of

the worksheet. | press OK
to have them inserted.

| check these comments.  Frpmssresemmese

lung der Losung’, 85.00

N ©

» | @ wiscHEr s J

RI: The assertion that an 1SO 27001
certification exempts from a mutual
Personensicherheitsprifung (PSP) is
questionable and should be verified by
a legal expert, as such certifications
typically do not override specific legal
or contractual security requirements.
10. Juli 2025, 23:04

Instead of adding comments ("Bubbles:"), you can also
have the comments shown in the pane ("Pane:").

Use Freestyle to also have your own Excel doublechecked
for issues or improvements. It can also check formulas.

Freestyle can also read pre-existing comments. If you add
"(color)", it also becomes aware of the colors used.

Use Chatbot to interact more directly with your sheet.



Help me out with the formula ﬁz\i

"I need to calculate the interest for my client's
34

damages claim. | have no idea how to do so."

1. lopen Exceland add in A1 the damages amount and in B1
the applicable interest rate and in C1 the date when interest
starts. | want the result to be in D1.

2. | selectthe cells: A B C D
I 100000 5% 01.12.2024 |

)

3. lchoose Freestyle with a prompt like this: "Create a formula
that calculates the amount of default interest. The amount
to be subject to interest is in cell A1, the default interest rate
in cell B1, and the date on which default commenced in cell
C1. The end date for the interest calculation is today. The
formula should calculate the interest accurately to the day
and display the resultin cell D1."

4. After two SeCOI’ldS, The LLM has provided the following result (you can edit it):

I l [Cell: D1]
get a proposat. [Formula: =A1B7 (TODAY()-C1)/365]

5. I Choose OK to have The *B1* was converted to italics as part of the Markdown formatting

itinserted:
1 v i fx =A1*B1*(HEUTE()-C1)/365

\ ) A B C D E
| 100000 5% 01.12.2024| 3027.38726|

-@- You can also ask for an explanation of the proposal or ask
> for alternative calculations (e.g., based on 360 days).



Tell me what the key changes are A

&k

"l received back a document with markups. | want
a summary of only the changes.” 35

1. lopen the four-page document in Word and select the entire
text (Ctrl-A).

2. | select Freestyle and enter for example: "Clip: What are the
key changes? (rev)"

% red i o x

3. 2-3seconds later, | e—

Kay Changas

get the response:

S

-@- The addition of "(rev)" enables the Al to see the markups.

You can filter revisions of a specific author by using
"(rev:author)", with author = the author's name.

You can have the results transferred to a pane by clicking
"Transfer to pane" (or use "Pane:" in your prompt); the
response will remain visible, but you can edit your doc.

Note: Due to Word, this feature is not very reliable on
docs with complex, overlapping markups.



Redact this table in Excel
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"l have an Excel table that contains customer
names. | want to change them to initials."”

| open the Excel
worksheet and

select the entire
table.

| choose Freestyle and enter into the prompt: "Change all
customer names to initials, do not use formulas."

The LLM s prowided the follawing resull fyou can e

After ten seconds | have a proposal. =9 ..«
[Value: ‘EC
[Cell- €3]
[Value: 5]

. . [Cell: C41
I click OK to have these suggestions e 5T
. l (Value: '5H
[ L2} o k u [Cell- C8)
Imp emented' sale 1D @ pate [l Customer Name Bl Product [l @ " il
5001 2025-07-01 EC Laptop
5002 2025-07-01 J8 Smartphane
5003 2025-07-02 ST Tablet
5004 2025-07-02 BH Monitor
S005 2025-07-03 LM Keyboard
5006 2025-07-03 IC Mouse
5007 2025-07-04 ML Headphones
5008 2025-07-04 MW Webcam
' [s009 2025-07-05 AH Printer
5010 2025-07-05 AY Router
S011 2025-07-06 GB Laptop
5012 2025-07-06 EK Smartwatch

You could also use the Anonymize function, but since this
processes cell-by-cell, it may be inefficient.

You cannot undo these changes by
Ctrl-Z, but by using Undo Last Insert.

=7 Freestyle (2nd model)

¥ Undo Last Insert

[4 Excel Helpers >

You can use Freestyle also to check
whether there are still any names or identifiers contained
in the worksheet.

ity



| have questions about this Excel

"l received an Excel worksheet with some data,
and now | have some questions about it."

I open my worksheet (it contains % <5 Englch
sales statistics) in Excel. —_—> T Bchwor

v =7 Freestyle
| activate the Chatbot. Redink  Rednk

The Chatbot window opens. | make sure
that | have selected "Include worksheet"; if there is a
previous conversation, | press Clear to remove it.

| write my question,
for example, "What are
the sales of Liam
Martin?", then | press
Send or Ctrl-Enter.

The chatbot responds.

For large worksheets, speed things up by only including
your current selection. Keep in mind that the chatbot only
sees your current worksheet (unless you use "(addws)").

To let the chatbot make changes, check "Grant write
access". Sample prompt: "Add below the table a section
that lists the overall sales of all salespersons"

Alternatively, you can use Freestyle on all of the above.

37



Create a sample annex for me {éﬁ;&

"I drafted a contract which requires annexes. Now |
38 need sample annexes based on the contract.”

1. InWord, | select the entire contract (8 pages), up to and
including where the Annex starts (in my case, it's in German
"Anhang A").

2. lchoose Freestyle and a prompt like this: "Append: Create
me a sample Anhang A with all the information typically
needed for it according to the contract."

3. The Al takes 25 seconds, and
then | get a sample Annex

ANHANG A&

with some meaningful sample
content.

4. |checkand amend \

it as necessary.

-@- "Append:" is used to have the text inserted after the
> selection. Alternatives would be "Clip:" or "Pane:".

You can give instructions on the content, level of detail
and language. Here, | did not do so because | wanted the
Al to find out itself what needs to be included.

The formatting done by the Al is very limited. You will have
to fine-tune the formatting of the generated text yourself.



Deep research a first draft ﬁ%

"I need to write a GDPR-style Legitimate Interest
Analysis for an Al-based video surveillance case.”

39

1. lopen anew Word document.

2. lchose Freestyle (2nd). Awindow
opens and | choose a suitable
"Deep Research" model, for =—>
example "OpenAl 04 Mini Deep
Research". | press OK.

3. Inthe promptwindow, | enter my prompt, for example: "I
need a legitimate interest analysis in line with GDPR for the
Checkscan system we want to use at our self-scanning
systems. It is described here:
https://checklens.ai/products/checkscan/. The LIA should
have four pages."

4. Three minutes later, | have a seven-page LIA which already is
in pretty good shape and can be further edited by me.

-@- Use this also to prepare drafts of memos etc. on many
< topics. Try out the various models. English works best.



Redact this text

"I have a document with many names and want
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them to be redacted, so | can share the doc."”

1. lopenthe documentin Word, and select the relevant
portions of the text. If
the text is large, | start
with a subset, e.g., two

pages. —_—

2. lchoose Anonymize.

S

3. lam asked whether | want to stick with the DiffW markup
method | had configured or go with "Regex". | go with Regex.

% Anonymize

RQ‘ Switch Party

X Shorten ‘

4. After 2x 15 seconds, the
redactions are applied
(Regex markup is
Al-based, which is why it

took 15 secs itself). \

5. lcheck whether
everything is correct.

]
-@- Temporarily change your markup method in Settings.

Use Freestyle if you need some custom-type redactions.



Hide 3™ party identifiers on-the-fl Al
party y

"I need to process a doc with a model that may not
41

be secure. The tool should hide my client's name."

1. lopen file "redink-anon.txt" on my Desktop, or | create it with
aright click on the Desktop, choose New, then B
Text document to create it and name it.

redink-anon.txt

2. ltcan have a section "[all]" for all models, and one for each
model | wish (e.g., "[gpt-40]"); use official model names.

3. Intherelevant section, | list the name of [211]

my client (with a wildcard, if needed) and feot-to, gprt.a]

Anon = askshow; 4
ACME*{{company}}

optionally with a placeholder label "{{...}}". et L5
4. lalso add "Anon =" and configure as follows:

a. none, silent, ask [user whether to anonymise], show
[anonymised text to user before using it], askshow

b. 1 (promptforidentifier, with last prompt as default),
2 (prompt user), 3 (use identifiers from redink-anon),
4 (prompt user, based on redink-anon.txt)

5. Everytime arequestis sentto a model or special service
configured, the system automatically de-identifies my text
on the fly and again reinserts the identifier into the result.

-(8)- Thiscanalso be configured centrally. You can also use
= Regex for de-identification, but only file-based (3).

The prompt and external docs are not de-identified.



Get me supporting case law ﬁ'glt;

"I wrote a legal memo and now need to back-up
42 some parts with supporting case law.”

1. Iselectthe relevant ih Bamusanepruch
1 Der Klagerin war wie dargelegt wahrend der letzten zwalf Jahre unwidersprochen

kommuniziert warden, dass sich ihre <Gratifikations, wie sie von der Arbeitgeberin

portion of my textin ot e T 2hr oA P E

2.5%a bemessen. Die Parteisn haben damit kenkludent die im Arbeitsvertrag
vorgesehene Gratifikationslasung abgeandert und sie durch eine Betelligung am Ges-

WO rd chaftsergebnis Im Sinne von Art, 322a OR ersetzt,

2. InAnalyze, | go for Special Service and select the relevant
service (needs to be configured/paid), here "LexiSearch".

3. lenterthe parameters. Here: The Red Ik N

vice has pravided the following result (you can edit ity

Court(s), legal area, the number 51y

T HUE SULITE el WL We Ukl

of hits and their minimal relevance. (1) BGE 129 11l 276

Relevanz 79 % | 17. Dez 2002

E. 2.3: Vorliegend ist zwar nachgewiesen, dass die
4. Aboutten seconds later, | get the Gratifikation wahrend des zwdif Jahve davemden
Arbeitsverhiltnisses immer ausgerichtet worden ist. Der
. . Kldger hat aber in keiner Weise dargetan, warum die
result in the pane. | can click on Abeigebern n dieser Zitbe iner eiligen Lestung
einen Grund hiitte haben sollen, auf eine Ausrichtung zu
verzichten. Auch insofern sind somit die Voraussetzungen

the links to read the full decision.

nicht gegeben.

E. 2.2: Weiter halt der Klager dafiir, die Gratifikation sei
vorliegend vereinbart, weil sie Jahrzehnte lang
\ a ausgerichtet worden sei
(2) BGer 4C.269/2002
o Meakus BB R a
S l ¢ . . . . .
-@- Lexi Search is for Switzerland, see www.lexisearch.ch; it

’ \

< carries out an intelligent search based on context.

You can configure many more such special services, e.g.,
searching for legal sources, company registers, Google
services and any other database with a JSON-REST-API.

You can also have the hit list inserted in your document.



Insert this case law into my memo

1.

"l used a 'Special service'to find some good stuff,
now | want to include it in my memo."

| found a precedent that supports my memo and now want
to include it in my document. Within the pane, | select the
relevant portion of the hit, including the source citation (the
previous selection in my main document is already ok).

I click on Merge selection. A window opens and | am given
the chance to amend the prompt for the Al-based merge. |
just leaveitasitis.

Five seconds later, | get the result, using the standard
markup method that | configured:

FE3 RECHTLICHES
A, Bonusanspruch
1 ar uie dargelegt wshrend der letzten

n
sehene Gratif atlunslnsung ahgeandart und sie durch %
schaftsergebnis im Sinne von Art. 322a OR ersetzt, Zwe g

fur die Annahme einer sti
tungen restriktiv zu prafen. So hat das ﬂ‘
dass die wahrend des .
beitsverhaltnisses immer ausgerichtat worden ist. Der Kli
se dargetan, warum die Arbeitgeberin in dieser Zeit bei ¢
nen Grund hatte haben sollen, auf eine Ausrichtung zu ve
somit die Voraussetzungen for die Annahme eine

ieht geqeben.s BGE 129 111 276, £. 2.3, Im vo

liche L der die eine
rung darstellt| e oy meecion. epent i v Chome

You can pre-configure the prompt to be used for each
such service. Creating footnotes is not yet supported.

The same "intelligent" merge function exists in Word also
when using a pane for other Al outputs.

43



Isn't there a comma missing?
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. There, | select "DUDEN

"l am proofreading a text. At one point, | am not
sure whether the commas are set right."

. The text says: "Dass Peter so lustig sein kann hatte ich nie fur

moglich gehalten." | believe there should be a comma
following "kann".

. Within Word, | select the text, and in the Analyze menu, |

choose Special Service.
Red Ink v

Your service has provided the following result (you can edit it):

Mentor Kommaprufung", sl
DUDEN Mentor Kommapriifung
and one second later, |

Bitte Komma einfligen.

have the answer. Original: kann hitte
\a Vorschlag: kann, hatte
| could have the correction

applied automatically using
"Merge selection".

The DUDEN Mentor service is one of many online services
(paid or free) that can be configured with the tool; they are
not necessarily Al based. Allit needs is a JSON REST API
(and a subscription, where required).

The merge prompt can be configured for each service.

You can also have the response inserted directly into your
document (in the pane, Insert & close does the same).



| want you to write two letters ...

"I want to write two letters to clients. It is easier to

45

dictate them with instructions on the content."

1. Inanewdocument|choose i::‘mufﬂw‘emmm de”m” -

the Transcriptor.

Iwant to send a separate letter to twa different parties, Peter and Jane.

2. |selectthe model and the

m | cro p h one. I p refe rc lo u d - L::.m you ta draft a letter that informs both of them about this

you should include four Peter, the commen
1 think we could go for five million more.

based models for speech s s
recognition. | press Start
and select the language.

3. ldictate my letter, with both
instructions and verbatim text.

4. Onthe bottom right, |
select "Dictation" and

Here ate the two separate letters based on your transeript and instructions:

press Process. Subject: Update on Counter Offer

Dear Peter,

We are writing to inform you that we have recelved a gounter offer from the opposing

5. After 20 seconds, the EEE—

Regarding our strategy, we believe we could go for five million more in our counter offer.

lette rs d ra fte d by t h e AI My office will contact you shartly to set up an appointment to discuss this further.
Sinceraly,

appear. | editthem. |

Letter to Jane

\ a Subject: Update on Counter Offer
Dear Jane,

\ 4
-@- This is more than dictation. Ask the Al to draft text based
> on some generalinstructions. Errors are also corrected.

Keep Transcriptor open and switch back-and-forth. No
need to stop for Process. Transcribed text can be edited.



How to illustrate a presentation {éﬁ;&
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. After 40 Seconds, | am

"I need to give a presentation of a contract dispute
and would like to have an illustration for doing so."

In Word, | open a summary of the case. | select the text.

I choose Freestyle (2nd) and select a model that can
generate images (e.g., Google Imagen, OpenAl GPT Image).

| enter the prompt: "Clip: Create a newspaper cartoon for
the case described in the text. It should have three panels
and show the key developments. It should contain no text."

told that the image has
been saved on my

desktop. \

If you select text, make sure you redirect the response to a
separate Window ("Clip:", "Pane:") or use "Append:"

Try out the various models; they can create very different
images (and some take much longer than others); also,
the same model will create a different image each time.

If you wish to illustrate a story, first ask the Al to create a
storyline for a cartoon and then use this to generate the
image.



Change this picture to look like ... {éﬁé

"l have an image and | want the Al to modify it
based on my instructions.”

47

1. Icreate a screenshot of the image (here: a
screenshot of the Red Ink logo) or get the g
image | want to use as a basis.

2. InWord, | open a new document, choose Freestyle (2nd) and
a model that permits image editing, for example "GPT Image-
1" that has configured for image editing.

OpenAl 03 Deep Research: High-End Deep Research ($$, 20 Min
OpenAl GPT Image-1: Image Creation (USA)

OpenAl GPT Image-1: Image Editing (USA)

3. lenterthe prompt: "Pure: Create a real-life,
photorealistic version of this, and make the
beast friendly. (clip)" If | want to include a file,
| use "(file)" and drag & drop it when asked.

4. After 200 seconds, the text "Image saved to:
C:\Users\david\Desktop\Al_Image_003.png" )
is inserted in my document. | check out the file.

-@- "Pure:" will ensure that only your prompt
- is provided to the Al (plus any selected
text); sometimes this works better.

Retry image generation multiple times -}
and try out other models, here, e.g., Google (7 sec).



A buddy at my side for questions 327%3

"l am working on a document, and from time to

48

time, | have questions about my text and topic."

1. While writing in Word, | open the
Chatbot. It shows on the right
of my document.

2. Whenever | have a question,
| can ask the chatbot (referred
to as "Inky"). Example: "What is
a polite way to say that an argument is simply stupid?"

3. When I need to get feedback on a particular portion of my
text, | check "Include selection" and ask, for example: "Give

me ideas how to improve this argument. TR

The Al will then see the text | selected.

4. If lwant the Al to make a change directly to my document, |
also check "Grant write access". Inky will then instruct Word
to make the changes (will be done in track-changes).

-@- Use this, e.g., during a contract negotiation to get ideas:
> Select the clause and ask Inky how to defend/challenge it.

The chatbot has no (own) Internet access, sees only your
active doc and can't process images, files or formatting;
also due to Word glitches, changes will not always work.

Switch model will switch to the 2" configured model.



Find me provisions on IP rights ﬁ%fu‘

¢

"I have to review a contract on IP rights and already
looked through it. Now Al should double-check.” 49

1. InWord, | select the entire document
(Ctrl-A); it's a 16 page SaaS contract.

2. 1go for Context Search.

—

Freestyle
Freestyle (2nd)

Context Search

o Nl

Ei Word Helpers >

€D hathat

3. A prompt box shows. | enter: "Provisions on IP rights"

4. After 20 seconds, | see how the tool is highlighting the hits.
It found 19 of them. They are all applied as Word bubbles. |
can now go through them to see if | have missed anything.

1 by
oped

fthe
d by
xd to
fw

any
such
€ or
aeral
f the
shall
re of

Ur ANY KIND WILH KEDIECL 1HEKE1U UK LHE
SUBJECT MATTER OF THIS AGREEMENT AND
DISCLAIMS  ALL  OTHER  WARRANTIES,
WHETHER EXPRESS, IMPLIED OR STATUTORY,
INCLUDING BUT NOT LIMITED TO
ARRANTIES OF MERCHANTABILITY.
NONINFRINGEMENT OR FITNESS FOR A
PARTICULAR PURPOSE| WITHOUT LIMITING
LITY OF THE FOREGOING.

MAKES NO REPRESENTATION OR

WARRANTY THAT THE SERVICES SHALL BE
ERROR-FREE, THAT DEFECTS WILL BE

VISCHER

RI: "Provisions on IP rights'
12. Juli 2025, 17:50

‘ Antworten

-@- With Freestyle you can do the same with "Bubbles:" or

< ask questions, e.g., "Pane: What are the IP provisions?".

Be specific enough about your search term, as the Al will

otherwise come up with too many hits.

There are other search methods built in (vector search,
bag-of-words) for more advanced use. See the manual.



Help me to argue this clause jﬂt)

50

LA,

"lam in a contract negotiation and we are arguing
over a clause. | need ideas to support my position."

In Word, | select the clause that we are currently discussing.

| choose Freestyle, and on the prompt window, | press OK
without entering anything. The prompt library opens.

I choose the "Challenger contra”

(a prompt from Matthias Hartmann),
which provides arguments against
the selected clause. There is also

a "pro" version. The checked option

will direct the output to a window.

2 SekatPrarpl o x

[ heoutout shell e e forn of Lubls

Ok Comd G

Five seconds later | have the argument. | transfer this to the
Pane, so | can keep the suggestions side by side to my doc.

N

N rumaeye 1 spracie Vet suncnREn
excused and the tume for perrormance shall be extended

for the period of delay or inability to perform due to such
occurrence.

9.8 Export Laws. Customer agrees that it will not
export or re-export, directly or indirectly, the Services
and/or other information or materials provided by

hereunder, to any country for which the
United States or any other relevant jurisdiction requires
any export license or other governmental approval at the
time of export without first obtaining such license or
approval. In particular, but without limitation, the
Services may not be exported or re-exported (1) into any
U.S. embargoed countries or any country that has been
designated by the U.S. Government as a “terrorist
supporting” country, or (ii) to anyone listed on any U.S.
Government list of prohibited or restricted parties,
including the U.S. Treasury Department’s list of
Specially Designated Nationals or the U.S. Department
of Commerce Denied Person’s List or Entity List. By
using_the Services. Customer represents and warrants

Red Ink ~

The LLM has provided the following result (you can edit it)

B /U -

This clause is entirely superfluous; compliance with export
laws is a non-derogable statutory obligation binding on
all parties irrespective of contractual reiteration. It
imposes an unduly broad and disproportionate
monitoring burden on the Customer for generic
“information or materials” unlikely to trigger export
controls, extending far beyond the core Services. Its
inclusion unnecessarily implies a specific export control
risk associated with standard commercial offerings, which

is typically absent and thus misleading. Consequently, this

redundant and overreaching provision should be deleted
outright, or at minimum, precisely narrowed to reflect
only genuinely export-controlled items,

Choase o put your edited Or original text in the clipboard, O inserted

the original with formatting; the pane will close. You can alsa copy  past

from the pane.

You can add your own standard prompts or edit them.

te

X



Review this memo, please jﬂt}

LA,

"l am not sure my memo has the right structure
and style. Could someone comment on it?"

51

1. lopenthe documentin Word, select the entire text (Ctrl-A)
and choose Freestyle (2nd), and a reasoning model.

2. lclick on OK without entering a prompt and the prompt
library opens. | choose one of the pre-defined prompts for
criticising/reviewing memos (e.g., "Analyze legal memao").

3. 50 seconds later (for a 14 page memo) | get the detailed
analysis, which |
can go through to
see what makes
sense and what

O

not.

-@- Do not be surprised if there are many comments that you
-~ do not agree with. The Al is also not a subject matter
expert. Yet, there will usually be valuable input.

You can create your own prompts and have them stored
in the prompt library, or you can change the sample
prompts.

Try "Bubbles:" to get comments right within your doc.



| need to insert this table in my doc

"l have a PDF with a table, spanning over three
52 pages, that | want to include in my Word doc."

1. lextractthe three pages of the
PDF that contain the table.
Converting it to Word did not
work because the table spans
three pages.

2. lopen my documentin Word
and go to where | need the table.

3. lchoose Freestyle and enter
my prompt: "Extract the full
table spanning across the
three pages. (file)"

4. After 20 seconds the tableis
inserted into my document.

G

-@- This works only if your
> model supports this kind
of input (and is configured).

If you want to use the Al to
further amend the cells of your table, copy it to Excel
where itis easier for Red Ink to work with tables.



Make this table suit my client

N ’
I@\
-
-

"I have a table on Al risk factors | drafted for a
chemical supplier. I need to amend it for a bank."

53

4 ANNEX 2; RISK CATEGORIZATION

I copy the table from my Word

document to an Excel worksheet. """ —
In Excel, | select the entire table. - S

Buniness confden-
i, personal data

| choose Freestyle and enter m el ™ =
y . ‘ y m Soge comlied Wkiliniemal el s i
prompt: "Amend this risk table e R i
and the various risk levels to o [
be suitable for a Swiss bank; it ia i S e
, Sl
should consider banking secrecy.” Bl = mine s
After 20 seconds, | wone ,
| |[Value: ‘Client Relationship & Advisory’]
the AI proposes ‘ {s:::;:w'éaiem segmentation for internal analysis’]
| |icell: €12
Changes to the [Value: “Personalized investment recommendations (advisory)]
| |[Cell: D12] ) . ) . i )
table. I transfer | :zz:rzél]ﬂomated Robo-Advisory” / Al-driven discretionary portfolio management’]
: [Value: ‘Financial Damage Potential']
them to the Pane e
| |[value: 'Below CHF 100k’] L€l ADJ
[Cell: C15) [Value: 'Al Function / Use Case'l

You can let Red Ink insert the square brackets into your wa
possible

(so they remain
available) and ask the tool
to apply all or some of them. =

Apply

; Copy selection
selection Py

Apply all

| review which ones | want to keep. When | am done, | copy
the table back to my Word document.

Use Excel for working on tables as the cells of worksheets
are easier to handle for the Al.



Amend this clause to ... {ET;E

54

1.

2.

3.

"l am working on a confidentiality clause and want
to insert some wording that gives more protection.”

In Word, | select the relevant portion of the contract.

I choose Freestyle and enter what | would like the Al to
change, preceded by a markup instruction: "MarkupRegex:
Amend this clause to require a party receiving an order to
disclose that it will defend against such order."

| have to wait a few seconds for the markup.

connection with obtaining the necessary governmental approvals, if any, for the
transactions provided for in this Agreement) or another legal requirement compelling
disclosure (including any applicable stock exchange rules relating to ad-hoc an-
nouncements) or (ii) disclosed in an action or proceeding brought by a Party in pur-
suit of its rights or in the exercise of its remedies hereunder. In the event a Party re-
ceives an order to disclose pursuant to sub-clause (i), it shall defend against such
order. Excludedremedies-hereunder—Excluded from the above are documents and in-
formation:

a)  previously already known by the receiving Party;
b)  already in the public domain without fault of the receiving Party; or

c) later obtained by the receiving Party from another source; provided the receiv-

The time spent can vary greatly among the models; if you
want to use a different model, use Freestyle (2nd).

To redo your last command, use Freestyle (redo).

Try out the markup methods to find which works best.
E.g., "MarkupRegex:" is Al based (takes time). Faster is
"MarkupDiff:", and "MarkupDiffW:" outputs in a window.

Do not select too much text in one go (or use "Bubbles:").



Make this clause seller-friendly {éﬁé

4.

N\ ’
I@\
-
-

"I am working on a SPA for a transaction and want
to revise a clause to be more seller friendly."”

| select the provision.

442 Pre-Closing Covenants of the Seller

Between the Signing Date up to and including the Closing Date, except where the
prior written consent of the Buyer is obtained, the Seller shall cause the Company to
conduct its business, and the Company will be managed, in the ordinary and usual
course of business consistent with past practice and in compliance with all applicable
Laws and regulations.

With limiting the foregoing, from the Signing Date up to and including the Closing

| go to Freestyle and enter a prompt such as: "MarkupDiff:
Make this SPA clause more seller friendly."

After three seconds, | have a proposal, which | check.

4.2 Pre-Closing Covenants of the Seller

Between the Signing Date up to and including the Closing Date, except where the prior writ-
ten consent of the Buyer is ebtained,obtained (which consent shall not be unreasonably
withheld, conditioned or delayed), the Seller shall cause the Company to conduct its busi-
ness, and the Company will be managed, in all material respects in_the ordinary and usual
course of business substantially consistent with past practice practice. and-in-compliance

with—ah E}pDHCEblE I St
4.2 Pre-Closing Covenants of the Seller
Between the Signing Date up to and including the Closing Date, except where the
prior written consent of the Buyer is obtained (which consent shall not be unreason-
ably withheld, conditioned or delayed), the Seller shall cause the Company to con-
duct its business, and the Company will be managed, in all material respects in the
ordinary course of business substantially consistent with past practice. |

| go to the next provision and use Freestyle (redo) to repeat.

Go through each paragraph manually (or combine a few
paragraphs that belong together). This reduces the risk
that your formatting gets too mixed-up. If you want your
contract commented throughout, use "Bubbles:".
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Shorten this text ﬁé

"l have a long text that | want to shorten.”

56

1. Iselectthe text, go to Freestyle and enter my prompt:
"MarkupDiff: Shorten this text without changing its content,
keeping it easy to read. (iterate)"

2. When asked, how many paragraphs | want to iterate through,
I choose 1 (= Freestyle will do 1 paragraph at a time).

3. Each paragraph takes one to three seconds.

-@- Do all at once (no "(iterate)") to give the Al the full context.
= The resulting text will thus be shorter. Also, the formatting
will be more
mixed up. As an
alternative,
do each set
of paragraphs
manually (and
use Shorten).




Translate the email | received ﬁ%

M

"I received an email in a language that | do not fully
understand. | need it translated."” 57

1. In Outlook, I click on the email in my inbox. | do not openit.

2. Instead, I click on the quick N
ﬁ =2 English
access button for English g A=

a\/b‘ Correct

lati Task
translations. © g sum-wp
Red Ink Red Ink

3. Five seconds later a window pops up with the email
translated into English:

25 Red Ink Translation = o X
® 9:00-17:00 2

R HSLU Campus Rotkreuz

On 2 September 2025, the Swiss Data Alliance and digitalswitzerland will hold the second edition of
the Swiss Data Space Forum at the HSLU Campus in Rotkreuz. The all-day event will bring together
political decision-makers, data experts from the private sector, industry leaders and researchers to
advance the infrastructure for data exchange and digital collaboration in Switzerland.

Under the motto “From Vision to Implementation”, in addition to interesting keynotes from the
public and private sectors, there will be six domain-specific workshops to fadilitate an interactive
. o exchange. The event aims to accelerate the adoption of trustworthy and interoperable data spaces in
Cheres personnes intéress the public and private sectors and to strengthen the data space community.

Vous trouverez ci-dessous | Registration is open now, with reduced prices for students and partner organisations.
le domaine de la gouverna

Further information can be found at forum.swissdataalliance.ch https./forum.sw v
Nous nous tenons a votre ¢
Meilleures salutations, F
\ ! 4
-@- Use Translate to translate into a different language.
4 N

If you want to translate selected parts, in Outlook, click to
respond or forward the email, select the relevant portion
in the draft email and use the same translation function.



Compare these two documents A

58

&

"I need to quickly identify the substantive changes
between two contract drafts."

| open the first Word document, select the entire text
(Ctrl-A) and call up Freestyle (2nd).

| choose a reasoning model, e.g., Gemini 2.5 Pro.

| enter my prompt: "Pane: This is the text of the 2020 version
of general terms and conditions. List (without analysis) all
key points that have changed in the latest 2025 version of
the general terms and conditions. Explain how they have
been changed. Here is the 2025 version: {doc}"

When prompted, | drag the second document —a PDF -
to the file window that pops up. | confirm by pressing OK.

After some 80 seconds | get the analysis, which appears in
the pane. The analysis is in the language of the documents
(two versions of  uua

Massnahmen
some IT GTC S). m s;n:; 7. Ort der Datenbearbeitung (alt Ziff. 20) I

mit¢ . Anderung in Ziff. 7.1: Die Regelung wurde erweitert. Wahrend die
chweiz

und sonstigen N S
L va lB: eschrankte, lie in einem Land,
e arkion 5 gemiss den anwendbaren stin n ein

9 aufwei
i 5 Neue Klausel Ziff. 7.2: Diese Klausel ist neu. Sie regelt die
detaing = unter denen eine D: ausserhalb des in Ziff. 7.1
SMIER efinierten Raumes zulissig ist, namilich durch explizite Vereinbarung und

| das Recht gung zusitzlich
WO 8. Personaleinsatz (alt Ziff. 14)

RN Noue Klausaln Ziff 8 4 und 8 5: Diese Klauseln sind neu

Try comparing other docs, e.g., find contradictions in two
witness statements or understand where they differ.

You can also use "(file)" instead of "{doc}" for PDFs.



. 5
How do diffusion models work? 337;5

"I need to consider copyright aspects of certain Al
models. | need an expert to explain them to me." 59

1. lopen Word, then | click on the Chatbot.

2. AWindow opens and | press Clear to start a new chat. | start
asking my questions, for example, "Explain to me in simple
terms where a diffusion model differs from an LLM and how
it works; assume | have an understanding of the basic
concepts, but am not a maths expert."

3. The Al will start explaining this to me, and | can go deeper
and deeper into the
topic.

4. Ifl wantthe chatbotto
take into aCCOunt text . 1. Bestatigung und Vertiefung un: on tber Diffusion-Modelle:

« Ihre Beobachtung: Der Text bestatigt unsere Kempunkte: Diffusian-Modelle sind rein generativ,
| starten von zufalligem Rauschen (latent variable’) und werden durch Prompts gesteuert {'quided

from other sources, | | geneaion)

+ Meue Information: Er fiigt eine entscheidende Schwiiche hinzu, die wir noch nicht thematisiert hatten:

Reine Diffusion-Modelle kénnen nicht den umgekehrten Weg gehen. Man kann alsa nicht einfach ein
u t |t | n m C u r re n t Bild nehmen und eine kompakte, sinnvolle Reprasentation davon erhalten (wie einen “latenten Code"),
p y Das ist ein wichtiger Punkt, der erklirt, warum man firr bestimmte Aufgaben andere Architekturen
benétigt.

d OC u m e nt a n d C h eC k 2. Die Rolle der Autoencoder (Ihre Frage von vorhinl):

+ Ihre Beobachtung: Sie hatten bereits die richtige Intuition und gefragt. ab das Ganze mit |
zu tun hat. Dieser Text bestitigt lhre Vermutung und erklart warum und wie.

the relevant box. The

chatbot can also

interact with it. - =T
\ ! 4
‘@' You can use the chatbot for any kind of discussion, also
= while you write (it can also assist you in writing). It will

keep the dialogue until you Clear it. Switch between the
primary and secondary models. Use Ctrl-Enter to Send.



Challenge my arguments! A

60

"I wrote a memo concluding that Option A would
be best. Can the Al play the advocatus diaboli?"

In Word, | select the initial part of the memo, including
the facts, the analysis and my conclusion that Option A
is the right choice for the client.

| select Freestyle (2nd), choose a reasoning model and enter
my prompt: "Clip: Challenge my arguments that Option Aiis
the better choice here, and that itis, in fact, possible."

I wait 40 seconds,and  *=- o x

Challenge to the Possibility of Option A

then get a response
that | can work on —for
what it's worth.

If lwant an ongoing
discussion, | go for
the Chatbot.

Reasoning models take more time but provide more solid
responses; also consider models with Internet search.

You can ask the Al any question and give it any task, it
will always come up with an answer, even if it is not
convincing; keep that in mind.

Use "Clip:" for having the output in a separate Window (or
use "Pane:"). You can always transfer the text to a pane
and also have it inserted into your document.



Have we missed any redactions? j:@(lt)
LA,

"We redacted certain documents for submission.

61

We want to be sure we haven't missed anything."”

1. Icombine all documents into one PDF using our PDF app.

2. InWord or Outlook, | choose Freestyle and enter: "Step 1:
Check if the following names are mentioned in the file and
if so, with what information and where (summarised, in a
list): [List of names]. Also check for similar spellings. Step 2:
Make me a list of the personal names and functions (if
available) that are mentioned. (file)" (the placeholder [List of
names] included real names; the original was in German)

3. Due to "(file)", awindow opens and | am asked to submit the
file. | drag and drop it. Note: Only works with certain models.

4. 40 Seconds later | have the report for both steps.

Schritt 1
Wird in der Datei nicht erwdhnt.
Wird in der Datei nicht erwdhnt.

Wird in der Datei nicht erwahnt.

Wird in der Datei nicht erwahnt.

Wird in der Datei nicht erwdhnt.

Wird in der Datei nicht erwahnt.

und als Teilnehmer der Telefonkonferenz vom-

'Wird in der Datei nicht erwahnt.
David Rosenthal: Wird als lic. iur. der Vischer AG und Rechtsvertreter
Er wird wiederholt als Absender ("David", VISCHER AG) und als Adressat ("Herr Rose|

R R I

Schritt 2
. ‘ﬁasseremer Aktennoctiz und Teilnehmer/Autor des Protokolls der Telefonkonfe
. Teilnehmerin und Autorin des Protokolls der Telefonkonferenz, Empfa
. Sachbearbeiterin
¢ . . . .
- - Include in your prompt also difficult "test questions"
\
< where you know what the answer should be.

Do notrely only on Al, use it for additional quality control.



Provide three definitions ﬂ%

"For my SaaS contract | need four severity levels of
defects for a warranty clause. Any ideas?"

62

In my Word document, | choose Freestyle and write my
request: "l am the provider of a SaaS solution. Provide three

completely different proposals as to how | could define four
levels of severity of defects, but make sure that the highest

severity level is very rare, and that most will be level 1

(lowest) or 2."

15 seconds later | get the response, which | can check.

If lwant to rework
parts of it, | select the
text, use Freestyle (or
other function) and
state how it should be
rewritten. For example,
| could ask the Al to
add three examples
for each severity level.

Here are three distinct proposals for defining four levels of severity for defects in your SaaS
solution.

1 Propasal 1: Impact-Based Definition

This proposal defines severity based on the direct, measurable impact on the Customer's
business operations and the availability of the Service. This is & common, user-centric ap-
proach,

+  Severity 4 (Critical): A defect that causes a complete failure of the Service, resulting in
system-wids outage for all users. Key functionalities are unavailable, and no procedural
workaround exists. This classification is reserved for catastrophic failures, such as data

corruption, loss of data, or a complete inability for any user to access the Service.

+  Example: The production database is unrespansive, preventing all users from logging in
or accessing any data

+  Severity 3 (High): A defect that causes a severe degradation of the Service. A primary
featurs or care functionality is non-operational, significantly impacting the Customer's
business operations. A procedural workaround may exist but is difficult or impractical.
This affects a significant subset of users or a critical business process.

+  Example: The primary report generation module fails to produce any reports, but data
entry and other modules remain functional.

The Al is good at creating a first draft; it is particularly
good in providing you several variations of something.

If your doc contains context, select it so that the Al sees
it, and use "Append:", "Clip:", "Pane:" or "Newdoc:". You
can also use Chatbot (which can interact with your doc).



Give me a first shot at this memo A

&k

"I need to back-up legal advice | gave to a client
with a brief legal memo on the topic.”

| draft the facts of the memo and the question to be
answered. Then | select the text | just drafted.

| go to Freestyle (2nd) and choose a Deep Research model
(e.g., O4 Mini Deep Research). | enter my prompt:

"Append: Complete this legal memo to build on the given facts and
show why a bank that processes employee data as an employer is not
subject to Swiss bank secrecy when processing such data even if these
employees have their own personal bank accounts with the bank.
Provide the memo in the style of a lawfirm memo, provide supporting
case law and authorities and provide examples of cases which the bank
is and is not bound by bank secrecy. Provide an executive summary first
and then a discussion on how you got there." [original in German]

After six minutes, | get the draft (incl. links) as a starting
point. | check the sources and logic (!) and do my job.

This is not suitable for complex memos, but it helps with
structure, finding arguments and on "standard" topics.

For complex topics, consider using Deep Research to do
research reports that you then use for your own drafting.
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Review my memo, part | ﬁ?}

64

"l have written a memo and want it reviewed and
challenged. It also needs a summary."

| select the section | want to be challenged, go to Freestyle
(2nd), choose a reasoning model and enter: "Pane: Identify
missing arguments in support of my points, come up with
the best counterarguments and find any clear fallacies or
inconsistencies." Note: This is only an example; we have
more sophisticated memo checking prompts in the library.

After 30 seconds, a pane opens and provides me with a
comprehensive report created by the Al. Some of points |
implement, because they improve my memo, others not.

| select the memo's body, go to Freestyle and type: "Append:
Write me a three-paragraph executive summary of this
memo with the most important points and the action items."

15 seconds later it is added at the end of the document. |
edit it as necessary; not much needs to be changed.

For challenging tasks, a reasoning model is the better
choice; this is not needed for summaries and the like.

If necessary, you can choose a model that will also search
the Internet for additional information to even better fulfill
the task, e.g., to search online for counterarguments.

Instead of redirecting the output to the pane, use the pre-
fix "Bubbles:" to have the relevant parts commented on.



Review my memo, part I

"Now I want my memo reviewed for spelling and
other language errors." 65

1. Iselectthe entire text, go to Freestyle and enter my prompt:
"Bubbles: Show me the spelling and other writing errors |
need to correct in my memo, and how."

2. Ten seconds later, several Word balloons/bubbles are added
to my document, each one indicating an error found with the
explanation on how to correct it.

muss auch eine Datenbearbeitung mittels KI die Bearbeitungs-
grundstze (wie z.B. Zweckbindung, Verhltnismassigkeit, Rich-
tigkeit, Datensicherheit) erfallen. [Dies ist einzelfallweise zu pri- N
fen, aber auch dieser Vorgabe stehen Ki-Projekten unserer Erfah- :I'SCHE" @

rung zufolge meist nicht entgegen, wenn sie richtia umgesetzt EaEm
werden,|

Voraussetzung Ist aber In jedem Fall, dass der Provider (hier:
Micrasof ft) die Daten des Kunden (hier: die Inputs und Outputs
der KI) nicht fir seine Zwecke verwendet (und im Ubrigen ver-
traulich behandelt). Damit ist insbesondere gemeint, dass er die-
se nicht fir das Training seiner KI benutzen darf. Dies ist zugleich
dle Hauptbeflrchtung der Aufsichtsstellen Im Datenschutz. Es Ist

heute_hel KI-Rlenstlalstunnsn allerdinns. Standacd _dass_salche.

3. limplementthe recommended e e
corrections manually, or | ask the
tool to do it, by going to Improve
and select Apply comment. e

4. |choose whether and how a markup should be shown. |
choose DiffW, which best preserves the formatting. The
correction is implemented in seconds, and | check it out.

-@- The Al checks text more broadly than Word does.

4 N
-

The comments for which the tool fails to locate the right
portion of the text will be found in a bubble at the end.



Draft me a joinder agreement {5“5
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"A client is conducting an investigation and needs
to have an affiliate join the investigator's mandate.”

In Outlook, | open a new mail, then choose Freestyle, and
enter the following prompt: "Draft me a short document by
which a group company joins, as an additional client, an
engagement letter between the parent company and a firm
conducting an internal investigation."

15 seconds later, | get

the draft.

| check it out, make a

few small amendments

send it to the client.

Normal large language models have only limited legal
knowledge; you can increase output quality by choosing a
reasoning model that also searches the Internet (in
Outlook, do so by adding "(2nd)" to your prompt).

Do not expect high quality legal drafting (the Al is no legal
professional). Yet, for boilerplate texts and other common
legal documents, Al produces a good starting point.



Please brief me on this case 335

"I received various documents on a new case. |
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want to get an overview and ideas on how to win it."

1. My (fictious) client, Alectra, provided me with some 30 e-
mails and various other documents. | have them combined
into one single PDF. For this | use one of my PDF tools.

2. lopen Word, with a new document, and go to Freestyle. |
enter the prompt: "Create an overview of this case, including
a timeline of events, brief me on the positions of each side,
and provide me three strategies on how Alectra can win this
case, with the challenges you see and how to tackle them.
(file)"

3. lam asked to drag-and-drop the PDF file, which | do.

4. 40 seconds later, | get the analysis of the case, which gives
me a kick-start on it, and some initial ideas to deal with it:

-@- If you have searchable PDFs, you can use also "{doc}".

If you want to go deeper into strategical and tactical
questions, use Freestyle (2nd) with a "reasoning" model.



This sounds too complicated

68

"l have to deal with a contract clause that | find far
too complicated and full of legalese. Simplify!"

I n WO rd s I se le ct the Cc la use. Notwithstanding any other provision herein and without prejudice to

| select Improve in the
Improve menu.

the generality of the obligations incumbent upon the Provider pursuant
to this Agreement, the Provider hereby covenants and agrees that it
shall forbear from the utilization, incorporation, or integration of any Al
System, as such term is defined and delineated within the legislative
framework of the EU Al Act, within or in connection with any and all of
its products and/or as a constituent component of any services ren-
dered hereunder, save and except for instances where the use of such
an Al System has been explicitly declared In writing and has received
the prior, express, and unequivocal consent of the other party.

| v

Z:O:i Improve

O Improve

[‘} No Filler Words 2@ Shorten
22 More Friendly % Anonymize

85 More Convincing a2 switch Party

A few seconds later,
| get the improved
version of the clause
and verify whether it
still covers

Notwn:hstandlng any other prowswn kerei-i

to—this Agreement the Provider heﬁeby—eeveﬁaﬁee—aﬁé—agrees thatit

shall-ferbear-not to use, incorporate, frem-theutilizatienincorperation;
or integration-integrate ef—any Al System, as such-term-is—defined and

in delineated-within—the legislative-framewerk-ofthe—EU AI Act, within
er—in eennection-with-any—and-all-ef—its products and/er-or as a-part
constituent-component—of any-its services rendered-hereunder—save

and—except-for-instances—where-under this Agreement. An exception
applies only if the Provider has declared the use of such—an-a specific
AI Svstem hasb lieithrdeelared—in writina and has received the

ien con-
a“. I need Notwithstanding any other provision in this Agreement, the Provider
. agrees not to use, incorporate, or integrate any Al System, as defined
in the EU AI Act, in its products or as part of its services under this F
ﬁ Agreement. An exception applies only if the Provider has declared the

use of a specific AI System in writing and has received the other par-
ty's prior, express, and unequivocal written consent. \

Use Freestyle to improve a clause in a particular manner
as defined by you, e.g., shorter, more focused on a
particular topic, more in favour of one particular party etc.

To change the markup method (e.g., Diff instead of DiffW)
use Settings to change it temporarily (e.g., change 3 to 2).



Let's discuss my worksheet ﬁg‘s

"l have a worksheet which does some statistics.
But there is a problem on which I need help."

69

5% English

| open the worksheet in Excel, and = 25 & o
. Task atbo
chose Chatbot, a new window opens. Y S5 Freestyle
Red Ink Red Ink
| press Clearto start a new conversation

and grant access to my worksheet by checking "Include
Worksheet" and | also check "Grant write access".

The chatbot, Inky, now sees my entire worksheet every time
| type in a question and press Send (or Ctrl-Enter).

| ask the questions | have 2 huewertung) o
concerning my problem. If Bl Ty
| select certain cells, Inky
will see this, too.

Inky can also make changes, if | want it to do so (I can undo
them using Undo Last Insert).

Closing the chatbot does not delete the conversation.

If you need Inky to also consider other worksheets that
are open, add "(addws)" to your prompt (each time).

Too slow? Try using (only) "Include selection" instead.



Help me review this contract {gu(lt)
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LA,

"l received a contract and need to review it."

| open the doc in Word and first review it myself. Then, |
select all text and call up Freestyle, where | enter my
prompt: "Bubbles: Find me provisions that could be
problematic for Alectra, and explain why."

Ten seconds later | get a few comments in Word bubbles.

send 1o the disclosing parly & written certification that destruction has
o o e e A R © ¢
VISCHER

purpose of determining its obligaticns under law or this Agreement|With regard to Confidential
Information stored electronically on backup 1apes, SeTvers or other electronic media, the parties
agree fo make commescally reasonable efforts to destroy such Confidential nformation without
uncue experiss o businest nfsmuyion however, Confidential Information so stored is subject to
the cbligatio use this as long as It s stored

Tt e Do o oo ks At 1k o | aTech/e 3 o £y EX'cive| utalard
xpiration Dale (as defined above). The obligations of confidentiality an

survive expiration of this Agreement for e uration f the Contdentaity Obligation Periad (ae

defined above)

Rights

nifal Information, Nothing in this Agreement is intended to grant or create any right
o I ot ma B e
controlled by the

d\tmsmgp&r\rot s Affi ates ex r.egrss I 1ry-nrmepenmneu Pus mr)ee

tended 1o be consirued as a commitment by
ter into any additional agreementis) or from preventing
jons with any thind perty.

Future Agreements. Nothing in this Ags
&ither party or their respecliva A
either party from entering into simil

I then go to Freestyle (2nd) using a
reasoning model and now follow-up
with more specific tasks, such as
"Pane: Which provisions are missing
for this kind of contract that would

support Alectra?" —_

Use Al not to replace you, but as a "second pair of eyes".

Al models are not lawyers, so they will apply only general
knowledge/logic. Give them specific tasks and context.

Use several runs for larger documents. Use the prompt
library if you regularly need to do the same reviews.



| need need a title for my speech {éﬁé

"l received an invitation to talk about Al copyright.
Now they want me to provide a title. | am clueless”

1. lopen Word and draft a description of what | want to talk
about. They need that, as well.

2. Now | need a good title for the speech, and not just the
usual boring stuff. But | have no ideas.

3. Iselectthe description | just wrote. Then in Analyze |

choose Suggest Titles.
4. After afew seconds, e ———
| get various different 5 e oo

suggestions in various

styles, and | choose 5 Wt o e it o S
2. Let's Talk About Generative Al (Without the Panic}
one. luse it
1. Help b v ht!
H 2.The & of the Machines
as a Sta I’t 18] g ¥ 3,15 My A1 G aCrime? A Practitioner's Guid ta Not Freaking Out
Food for Thought :

pointorasis.

2. When the lel: Rethinking Creation in the Age of Al
3. The Questicn Isn't ff We Should Act, But How

\ U4
-@- You can also use Freestyle with specific instructions on
< how the title should be, or you can take the suggestions
and have the Al further rework or, e.g., shorten them

Of course, you can also use Freestyle to rework the
description of your speech to better match the title or a
certain style.



Create a presentation, quickly ﬁl&fut

72

4.

N ’
-@-
4 \
-

-

O

"I have only 15 minutes to prepare a presentation
on a memo that | wrote."

| open the memo in Word, select the entire text, choose
Freestyle and enter my prompt: "Slides: Create me a five-
page presentation based on this text, no illustrations."

agement and directors fall wit!

| am asked to drag-and-drop my CEEmEee ]
existing template, which | do. . SRR o
If | cancel, | can have the tool - ;m
create a blank presentation. --;m;n;;:f,".;;*:':,.“;?;l

After 30 seconds, | am told that the presentation has been
amended. If errors were encountered, this is stated, but

the presentation will
likely still have been

o O

created.

| check it out, remove unwanted pages, create a title, etc.

You can ask the Al to include shapes and icons (e.g., to
create a timeline). Pictures need to be inserted manually.

Existing slides are considered (if asked) but not changed.



Create a video of my presentation {5“5

"The client liked my presentation. They want to
have a copy, and | want to provide it as a video."”

1. I'make sure that all slides in my Powerpoint slidedeck have
speaker notes. Those created automatically already have.

2. lopenWord, | make sure | do not have any text selected.
Then, in the Analyze menu, | choose Create Audio and
confirm that | want audio added to a Powerpoint file.

25 Create Audic (Slides! *

3. lam asked to drag-and-drop my file, which | do.

4. |am asked whether | wish alternating voices
(which 1do). | select the voices | like and do
not change the proposed parameters.

5. After some 45 seconds, my slidedeck 25 Red Ik Audio Generaion X
. ed Ink Audio Generation
has had audio added and | —
. . . Slide 3 of 7 (some may be skipped)
can listen to it in Powerpoint. - [ cancel |

6. With the Video export function of Powerpoint,
| can create a video of my presentation with

Al-generated natural sounding voices. .
n vVigaeo

f VISC exportieren
]

'@' If you have the tool create your slides, sanction:
~ it will also automatically draft the
necessary speaker notes.

- Independer

The slides containing audio will be set to auto-play.
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Amend this using our clause library

74

"l am drafting a contract and am missing a clause
on a particular topic | know | have one our library."

I am working on an IP clause for a transactional contract and
| know that we have

2. Pre-Closing Transfers
Prior to the Closing, the Sellers shall, and shall cause their Affiliates to,

amorero bust Cla use transfer to the Company, free of charge, any Intellectual Property Rights

and any related license agreements with third parties used in connection
with the Companies’ business.

in our library.

prompting: Ctrl-P for your last prompt:

| select the existing clause, 8010 .l i e s tmonge s
Freestyle and enter my prompt:

"Amend this with our usual

language (lib)" and press "OK, do

a markup" (instead, | could use the prefix "MarkupDiff:").

OK Cancel  OK, usewindow OK use pane | OK do amarkup

Red Ink will search the library (which is preconfigured in our
firm) to determine the suitable clause, use it and make it fit

into my existing clause: 2 xPre-Closing Tramsfersit

-Pre-Closing Transfers

\ a Prior to the Closing, the Sellers shat—shall and shall cause any of their
Affiliates te—to transfer to the Cempany-Company free of eharge;
charge any Intellectual Property Rights and any related-license agree-
ments with-or other agreements relating to Intellectual Property Rights
of third parties used in connection with or relating to the Companies'
business-business (including, but not limited to, the rights listed in
{{Annex}}) and shall terminate any license agreements or other
agreements relating to Intellectual Property Rights transferred to the
Company

The "library" is a text file storing contract clauses or
similar content in a structured format. The Al will first
search it for suitable content it can then use to fulfil the
task of the user.

For a database of documents, implement a full-blown
RAG solution. It can be integrated using Special Service.



5
Does my worksheet data match? {g&

"I transferred grades of my university class from
75

one worksheet to another before submitting them."

1. Icalculate the grades of my students using a worksheet.
To submit it, | need to use a different worksheet that also
contains the names of those who did not show up. | need to
make sure that all data has been transferred.

2. lopen both worksheets and go to the one for submission.
3. Iselectthe partthat contains the names and grades.

4. |choose Freestyle and enter my prompt: "Pane: Check
whether all grades in this worksheet "Bewertungen" in
column F are the same as those listed for the corresponding
person of the worksheet "Tabelle1" .

m} X

and list any errors. (addws)" Choose worksheet to add .

Tabelle1 (\ Leh!
Add all other worksheets

5. The"(addws") causes my tool to
include other open worksheet(s). | select the one | want.

6. Afterten seconds, [ 7 |Masterstudin 5y -
[ Bachelorstud
15.25 Masterstudiu _ Analysis Summary:
|
I am tOld that One |5.25 Masterstudiu Ifound one discrepancy:
15.25 Bachelorstud —
. i . The grade in "Bewertungen” is 5.75 , but
dlSCrepa nCy haS i MES‘B’S‘”?!”' the calculated grade in “Tabelle1" is 5.5 .
::::5 S delitionally, sevaral students have a */" as their grade in
H | tudiengang the "Bewertungen” sheet, My check will confirm if they
been found (WhICh I 13.75 Masterstudiui J|  also have no valid grade in “Tabelle1".
|

added intentionally).

'@' If you need to do that often, put the promptin the library.



Get the best out of this paper!

"l received a scientific paper that may contain
76

good arguments for my memo. Can Al extract it?"

1. lreceived the study as a PDF, which is why

| openitin my Edge browser, select the
entire text (Ctrl-A) and call up Freestyle
(right click on the selected text). \

2. The Freestyle prompt within Outlook pops up and | enter my
prompt: "Summarise this paper with an angle on why
general media websites with opt-outs are irrelevant for LLM
training and how this was established. Then give me three
good numbers | could cite, including where
| can find them in the study."

3. Ten seconds later, the tasks
are completed. | can have the
response copied to the
clipboard and use it separately.

\ 4
-@- When extracting information this way, always ask the Al to
> provide sources for data so you can verify it really exists.

Ask for multiple proposals. This increases your chances.

Use "Newdoc:" to have the result go into a new Word doc.



Now summarise this conference gA

"l am participating in a conference | want to
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provide my colleagues with a summary of it."

1. After|take my seatin the room, | place my notebook on my
lap, start Word, choose Transcriptor and in the window that
opens, | selecta
model suitable for

% Red Ink Transcriptor (editable text, audio will not be stored)

. L. . Model:  Google STT V1 (run in EU) v Source: 0 Mikro
live transcription (in »
Transcribing:

my case Google STT
V1) and the mic of my notebook as a source.

2. |press Start and select the language of the conference.

3. The transcription starts and | see the text appearing. Since
this is a public event and no audio is stored, | do not need
to inform anyone (at least under the law that applies here).

4. Attheend, | press Stop, select the "Events" scriptin the the
bottom right box and press Process.

5. Some 30 seconds later, a summary of the event appears
within Word, which | can further edit and send to my
colleagues.

-@- The models won't reliably distinguish speakers.
Also works also in Teams, or with pre-existing recordings.

The quality of transcript depends on the quality of the
sound.



Make a table with 30 examples ﬁé
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"I need to create a table for a client that explains a
certain legal definition by way of examples.”

The law is an EU regulation that comes with recitals in
addition to the actual provisions. | will use this to provide
more context to my Al.

In the Edge browser, | open the regulation and select the
entire text. | right-click on the selected text and choose the
Freestyle option of my Red Ink browser extension.

In Outlook, the Freestyle prompt opens and | enter:

"Newdoc: First create a definition of what is considered Product Data
and where this is defined and discussed in the Act. Then create a table
with 30 examples of data and explain why each category is or is not
Product Data, with references. Make sure you have 15 examples of each.
Only use official sources. "

Some 20 seconds later, a new
document in Word is created
with the content | have asked for.

.
o
\) s
e

17.An MP3 file played |

If you add "(2nd)" to the prompt, you can select the model
to be used (e.g., one that also does Internet research).

Always instruct the model to provide references that you
can use to check the result for accuracy.



Explain how this contract works ﬁé

"In a complex service contract two clauses seem

79

to contradict each other. Can the Al align them?"

1. lopen the contractin Word, and select all (Ctrl-A).

2. lchoose Freestyle and enter my prompt:

"Pane: In clause 3.2 Customer is notified within 30 days of any change to
the storage location of customer data, but clause 12 of the Swiss
regulatory appendix states that the customer will be informed at least
180 days before any change to the subcontractors, including their
location. How does that align? Are there cases where one will apply, but
not the other? And which clause takes precedence?"

3. Afterten seconds, the Al provides an analysis in the pane
covering the various

Scenarios of Independent Application

questions | raised. It

While overlapping, there are distinct circumstances where one clause
[o]0) rrectly |d e ntlfl e d the might apply while the other does not.

+ Clause 3.2 Applies, Clause 12 Does Not: This would occur if the

| SS U eS a n d pOSS | b le storage location of customer data changes without a change in
subcontractors. For example, the primary service provider might
scena ri 0S. migrate the data from one of its own data centers to another ina
different country. Since no subcontractor is being added, removed, or
changed, the obligation under Clause 12 is not triggered. Only the 30-
day notification requirement of Clause 3.2 would apply.
+ Clause 12 Applies, Clause 3.2|is Superseded: This is the more

common and critical scenario. If the provider decides to engage a new
subcontractor in a new location to process or store data, or an existing
subcontractor moves its operations, Clause 12 is triggered. This action

-@- You could also use a reasoning model, but advanced
- LLMs (such as Gemini 2.5 Pro) are able to solve these
tasks without even "thinking", and they do so faster.

Provide the Al the full contract. It will find what it needs.



Check my contract definitions ﬁ?}

"I need to check my M&A contract for whether all
80 definitions are used and all terms are defined."

1. lopen my contract draft in Word, Freestyle 2nd, select a
reasoning model (e.g., Gemini 2.5 Pro with automatic
reasoning and enter my prompt: "Pane: Find any definitions
of terms that are not used and any defined terms (using
capital letters) that have not been defined. (all)"

2. After 50 seconds, | getthe resultand = ®m v

The LM has prowided the following result fyou can edit it

Can Clean_up my document' ﬁ BDel‘lni!iohscvf:ermstha!:au’er\cnused

The fallowing term is defined in Annex 1 but is not used in the text of
the Agreement

3. Inmost of the cases, adding S ———

reference to Section 5.1(a); however, Section 5.1(a) defines the term
“First Tranche Shareholders’ Mestings”, which is used in the

deflninons |S no big task’ but |f I Agreement. The defined term “Shareholders’ Meetings” is nat used!

Defined terms (using capital letters) that have not
been defined

really needed to add one, | could
ask Red Ink to do so, too and have
it preserve the style and wording
of the document (see next case).

The fallowing terms are capitalized in the text of the Agreement as if
they were defined terms but have not been formally defined:

. pital Increase : This term is used in Section 5.4.3(d). While
I First Tranche Capital Increase” and [JllF<cond Tranche Capital
Increase” are defined [Jlllcspital Increase” is not.
= 4(a). While “First

ing Date" are defined,

]
-@- The use of "(all)" will automatically select the entire
< document; this works even where Ctrl-A is blocked.

A non-reasoning model will deliver a result, too, but it will
do it much more superficially and often come up with
wrong results.



Add, adjust and amend clauses ﬁé

1.

4.

]
) o’
-@-
4 \
-
-

“linserted a clause in an M&A contract. Now | want
it to match the style and wording of the contract.”

I am within the document in Word and select only the
clause | want to adapt.

| go to Freestyle and enter my prompt: "MarkupDiff: Revise
the text to conform in style and wording to the entire
document. (adddoc)"

If another Word document is open, | am asked to select the
one that | want Freestyle to 2 Red Ik o x
Choose document to add ...

include in the task (could :
also select another one). === i oo o eron 250 doc €1

After 7 seconds, | get a markup of the clause.
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You can use the same approach for drafting a new clause.

Go to the desired insertion point, call up Freestyle and
write: "Write a definition of 'affiliate' in the style and
wording of the document (adddoc)"

Alternatively, you could select the fulldocument and let
the Al provide you (re)drafted clauses in the pane (using
"Pane:") orin a window (using "Clip:"), but for having just
one clause redrafted, the above approach is easier.

Instead of "(adddoc)", you could also use "{doc}", but this
would require you to drag-and-drop the file.



Get
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]

\ ’
-@-
4 \
-

-

me arguments & use them ﬁ%

"I need to prepare a brief for an application for a

government authorization; | have an example."

| open the Word document with the sample application that
dealt with a similar case. | select the entire text (Ctrl-A) and
go to Freestyle: "Newdoc: Analyze this brief and explain to
me all arguments that | could use for my case that deals with
a similar situation." (alternatively, | would describe my case).

30 seconds later a new Word document is created and the Al
provides me with four arguments that have been dealt with
in the sample | received. | conclude that three of them make
sense in my case.

| add the facts of my case to the newly created document
and | select the facts and all three arguments. In Freestyle, |
write: "Append: Draft me a cohesive text of 6-7 paragraphs
that will explain why, based on the facts and the three
arguments at the end, my application should be approved;
be convincing and concise. Here is a sample that discusses
these arguments: {doc}"

When asked, | drag and drop the doc | used before and press
OK. 25 Seconds my draft section has been added.

You could also have the full application drafted, but often
itis better to have the Al focus on one task.



Create me an index ﬁ%

5.

6.

"For this guide, | want to create an index to be
included at the end, with page references."”

| add a bookmark to each title (C001, C002 ...) and also as
hidden, white text. | then select the text to be indexed.

| choose Freestyle and enter my prompt:

"Newdoc: | want you to create a detailed, comprehensive index that will allow
people to easily find the chapter that deals with their topic, problem or activity in
the handbook | provide you. The handbook is about using an Al tool, and it
contains many different use cases for using such Al tool. The handbook refers to
many examples from the legal profession. These specific examples should not
be the focus. For example, if it refers to a particular legal provision, do not
include the legal reference in the index, but rather generalise it so that all
professions find the index useful. For each entry in the index, list the page
numbers. You can do so by providing each page number in the following format:
"{{WFLD:PAGEREF C001 \h \* MERGEFORMAT}}", where C001 could have any
number (e.g., C002, C031, C081 etc.) and is the code you will find on each page
thatis in scope. Only include topics on pages where the title contains a page
reference in the format of C001. You will find it in the title of each relevant page,
at the end of the title. Adhere strictly to the above format."

After 25 seconds, a new document is created, which
contains the raw index. It contains page references that refer
to the bookmarks. | copy it to my main document, format it
properly, and update the fields. | remove the hidden text.

This makes use of a feature of Red Ink that can handle
fields in Word documents. Here, | ask the Al to freshly
create them ("{{...}}").



Non-Al: Compare these paragraphs
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"Working in a contract draft, | have two paragraphs
that seem identical. But are they really? "

| select the two paragraphs that | want to compare with each
other.

| go to Word Helpers, there | select Self-Compare Selection.

Based on the markup method | have configured (here:
DiffW), the changes incorporated in the second paragraph
versus the first paragraph are shown to me:

f)  [If the Parties are unable to resolve the differences specified in the Notice of
Objection within fifteen Business Days after receipt of the Notice of Objection
by the Buyer, the Parties shall jointly retain the services of [ACCOUNTING

FIRM1. Zurich (the "Appraiser") to determine the open items specified in the
2 Red Ink (=] X | the engagement and the Parties
i Business Days, each Party may

Naotice of Objection within fifteen Business Days after receipt of the imber of Commerce the appoint-

as an expert (Schiedsgutachter)

lon. If lure Code, and not as an arbitra-
such Appraiser declines the engagement and the Parties fail to agree ter falling within the scope of its
on another Appraiser within five-ten_ Business Days, each Party may |es.

requaest from the chairman of the Zurich Chamber of Commerce the

appointment of an Appraiser. The Appraiser shall n expert irences specified in the Notice of
(Schiedsgutachter) pursuant to Art, 189 of the Swiss Civil Procedure ‘eceipt of the Notice of Objection
n the services of [ACCOUNTING

ox 2 the open items specified in the

i the engagement and the Parties
T wo-agree on-a@notner appraiser witnin ter Business Days, each Party may
request from the chairman of the Zurich Chamber of Commerce the appoint-
ment of an Appraiser. The Appraiser shall act as an expert (Schiedsgutachter)
pursuant to Art. 189 of the Swiss Civil Procedure Code, and not as an arbitra-
tor, and its determination of any subject matter falling within the scope of its
mandate shall be final and binding on the Parties.

This also works if there are more than two paragraphs
(provided there is an even number of paragraphs).

A tip: Make a backup-copy of your text if you want to work
without track-changes, but at the end see what has
changed. All other Word solutions can only compare two
documents, not two portions within the same document.



Non-Al: How much time did it take?

"I need to include in my time sheet the time it took
to revise the document. Now how much was it?"

1. Inopenthe document where | made my revisions. | go to

Word Helpers and choose Markup Time Span.

2. lenter my name, as stored in Word (i.e. the name that
appears when you

25 Markup Time Span B

name of the user (leave empty for all users):

look at the markups :

in track-changes).

3. lenterthe earliest time that should be considered for the

task (to exclude earlier markups that | already made); | can

also leave this empty

25 Markup Time Span

: " "
(d efa u lt Wi “. be now Please enter the earliest date (and time, if you wish) to consider (leave empty for no

filter):

mInUS 48 hours)' 25.07.2025 15:42:45)

oK Cancel

4. Seconds later | get

25 Red Ink X

the answer. The first | p— de
A H Earliest considered: 25.07.2025 15:42
and last time stamp e
. . Time span: 0 days, 00 hours, 47 minutes
and the time in between q L |
i . : NM
is shown (47 Minutes). /1 or Circular 2018/3). The ¢

]
'@' Where text is selected, it will check the time span only on

~ that portion of the text.

Red Ink will consider both markups and comments.



Non-Al: | hate format track-changes
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1.

\ o/
I@\
-—
-

"l am working on a text with markups. How can |
accept simply the track changes on formatting?"

My Word document contains a number of track changes that
only concern formatting. ... .

>require a controller

They are scattered across  aiwseetee

ly be fine also under

i VISCHER
the document. Itis too | e e ot e
worecy obligations VISCHER
E F ert: ; Links: 1. , fFzahl
burdensome to accept ——— ot
them one by one %ﬁm |:1’:Cf:f:a!iert Schriftart: Nicht Fett
. yneeds to have

h secrets in place.

ons.

Since Word does not natively offer an "accept all formatting
changes", | go to Word Helpers, and
choose Accept Format Changes. |
can also first select the >
relevant portion, if needed.

A few seconds later all formatting changes are accepted and

the track changes notes
ggRed\nk X

13 formatting revision(s) in the document (including
paragraph numbering) have been found and
accepted.

disappear.

If this does not work in the first run, select the text and
retry.



Tips: Freestyle shortcuts

29 Red Ink Freestyle (using gemini-2.5-pro) X

Please provide the prompt you wish to execute on the selected text (start With
Markup[Diff|DiffW|Word|Regex]:' for markups, with ‘Clipboard:’, ‘Newdoc:' or ‘Pane:

o s GUInUE WRh TeplacaT Aok B reolackya acding 1 tha selecton Built-in quick
with ‘Bubbles: having your text commented or with ‘Slides:" for adding to a f 87
Powerpoint file) or press ‘OK' for the prompt library ’ o e T rererence

(txt, doox. pdf): add ‘(all)’ to select all, “(nf)/'(kf)'/ (kpt)/(sar)' for overriding
formatting defaults, ‘(reviuser]) if revisions [of user] should be pointed out to the

LLM. ‘(iterate)’ for iterating through the (lib)’ for library search, ‘(net)’ for

internet search, and "(file)/(clip)’ for adding a file object; use "Pure: for direct Prompt library:
prompting:; Ctrl-P for your last prompt: _J
ust press OK

Quick access
buttons, will

e OKdo ./ automatically add

the right prefix

e Re-use your last prompt? Just press Ctrl-P. If you want to
redo the last Freestyle command, use Freestyle (redo).

e Youdon'twantto press OK? Use Ctrl-Enter.
e [fyou leave the field empty, you will get the prompt library.

e Use "Replace:" or "Append:" to control whether the Al's
answer shall replace your selection or be added at the end.

e [fyouwantthe Al's response (e.g., an amended contract
clause) to be shown as a markup, use "Markup:" or specify
the markup method (e.g., "MarkupDiffW:" for the DiffW).

e [fyouwantto have the Al's answer at hand while you
continue edit your Word document or Excel worksheet, use
"Pane:" - you can even have the pane float on your desktop.

e Use "Newdoc:" to get the answer in a new word document.

e Use"Slides:" in Word Freestyle to create slide deck (pptx).
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You can have Freestyle process the content of a 2" doc (in
addition to your current document/worksheet) in three ways:

a. Use "{doc}" for text- and Word documents as well as
searchable PDFs; the text will be included where you
inserted "{doc}"; Red Ink asks you supply the file.

b. In Exceluse "(addws)" for other open worksheets, in
Word "(adddoc)" for referring to an entire open doc.

c. Use "(file)" to pass the file directly to the Al model, if
this and the file format is supported; the Al model will
first transcribe or analyse the document before using
its content; you will be asked to supply the file.

d. Use "(clip)"-same as "(file)", but Freestyle will use
your current clipboard content (which can be afile, a
screenshot, text, etc.); in Outlook, only this works.

Try Freestyle iterating through your Word document instead
of applying your prompt to the whole document at once. Add
"(iterate)" to your prompt and select the number of
paragraphs per interation (e.g., 1 for going para by para).

In Word, you can control the format preservation features by
using "(nf)" = no format preservation, "(kf)" = keep format
and "(kpf)" = keep paragraph format (usually not needed).

Freestyle will add some additional instructions to all your
prompts. If you don't want this, use "Pure:" as a prefix.

To get output in your own style (if defined), use "(mystyle)".

In Excel, use Undo Last Insert to undo Freestyle changes; in
Word and Outlook, press Ctrl-Z to undo insertions/changes.



Tips: Large amounts of text ﬁ?&

Al models (large language models) can read and analyse
large amounts of text (e.g., 750k words), but only generate
output thatis a fraction of this (e.g., 25-50k words); often,
the maximum output is further restricted (for cost reasons)

or the models themselves try to keep answers short.

Their "focus" and accuracy often suffer with larger texts, e.g.,
they do not study the entire text with the same level of
diligence; also, the longer the text, the more time they need.

Therefore (and also for the reasons on the next page):

a.

If you want the Al to translate, correct or redraft text,
do so only for a few paragraphs (e.g., 1-3) at once;
this also helps you retain formatting (see next page);
if you want to get input on a larger text all at once, use
Freestyle with "Bubbles:" or "Pane:" instead.

If you want the Al to provide you with many separate
comments on a longer text (e.g., reviewing a contract
or a draft that has 20+ pages), and if you believe the
Al did not go deep enough, consider redoing the task
in (text) portions to increase the overall feedback.

However, if you want to extract one particular aspect
of a large document (e.g., extract how the EU Data
Act [71 pages] defines 'product data' consider the
recitals and actual provisions) provide the entire text
(e.g., use Edge in case of a PDF, or "(file)" / "(clip)").



Tips: Handling formatted text
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Handling formatted text is the weak spot of Al models and Al
tools; features such as markup text or Word "bubbles" are
often not supported, and redrafting text in track changes
based on Al output is a technically highly complex task.

This is also a weak spot of Red Ink, although it apparently is

much better in preserving formatting or creating markups
than many other tools. Play around a bit with these features
of Red Ink to find out what suits you best in each case.

Some tips:

a.

For translating, correcting or redrafting text in Word or
Outlook, do so step-by-step (1-3 paragraphs at a
time); you may still have to restore your formatting.

Strictly use styles in Word and the "Keep character
formatting" and "Replace text" config option; Red Ink
will then try to preserve the styles per paragraph and
bold, underline, italics and fields/footnotes (bullet
lists may change their appearance; highlighting and
comments will be lost); most users do not use "Keep
format" (it is slow!) and "Keep paragraph format".

For markups, many prefer "DiffW", which displays the
markups in a separate window in Word/Outlook and
keeps formatting. If you need true markups in Word,
try "Diff" for short texts (1-3 paragraphs), and "Regex"
where you have just a few markups in longer texts.



Tips: Al Model Types ﬁé

e Freestyle usually comes in two flavours:

a. One usingthe "main" model (e.g., Gemini Pro, GPT),
acting as the basic workhorse for most day-to-day
tasks and, as the case may be, also approved to be
used for sensitive and confidential information.

b. One offering a wide range of alternative Al models

for special tasks, such as "thinking"
. . =7 Freestyle
or image generation; they are

accessible via Freestyle (2nd): = Freestyle (2nd)

() w1

5

Actual selection will
depend on your setup

e There are three special types of models:
a. Models that research the Internet (e.g., Perplexity);

b. Models that "reason", meaning they internally do
several "loops" before coming up with an answer -
good for tasks that require more in-depth "thinking";

c. Models that process/generate images, audio etc.

e Modelsreferred to as "deep research” combine Internet
research and "reasoning" capabilities to provide more
in-depth reports on a particular topic (they take much
more time to complete and provide longer responses).



My Favorite Models ﬁé

e Models constantly improve; they have a life expectancy
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of only about 12-18 months; currently, in August 2025,

my favourite models are (you can configure them all):

a.

For all pre-programmed tasks and as the basic
Freestyle model for normal text analysis and
drafting and the chatbot | use Google Gemini 2.5
Pro, minimum reasoning. *

For complex tasks, such as filling out forms,
extended text analysis, giving topics a deeper
thought, but not contributing facts, | use Google
Gemini 2.5 Pro, automatic reasoning. *

For day-to-day factual and lightweight legal
research | use Google Gemini 2.5 Pro, automatic
reasoning with Internet research.

. ForiInternet research, | also use Perplexity Sonar

Reasoning Pro and OpenAl GPT 40 search.

For extended legal research, | use OpenAl O4
Mini Deep Research side-by-side with Gemini 2.5
Pro, automatic reasoning, with Internet research.

For extended transcription | use Google STT V1.

Image generation and editing | do with OpenAl
GPT Image-1 and Google Gemini 2.0 Flash.

* May be used with professional secrecy data in our particular setup.



My Most Used Functions ﬁé

e English and German, the two one-click translation
buttons in my own setup, for short texts, e.g., where |
need to provide a client with text from other sources.

e Correctfor correcting short texts with one-click (usually
with DiffW markups, sometimes with Diff or Regex).

e Explain (in Analyze) on larger documents (e.g., memo,
contract, report) for the big picture before | start reading.

e Freestyle in Edge for telling me what a large PDF or text
on a webpage says/contains about a particular topic.

e Freestyle (2nd) using a reasoning model with Internet
research for ad-hoc factual and legal research.

e Clipboard to Text with Shift-Windows-S for pasting text
from docs | can't copy, and for transcribing voice mails.

e Freestyle for drafting contract clauses and paragraphs
in memos using rough ideas and source text as input.

e Chatbotin Word for ad-hoc support while drafting; in
Excel for checking my worksheets and repetitive tasks.

e Freestyle with "Pane:" or "Bubbles:" for commenting on
texts (e.g., policies, contracts, memos) or comparing
them with other documents, added via {doc} or (file).

e Freestyle (2nd) using a reasoning model for filling out
Excel forms (e.g., data breach, data classification).



Red Ink Quick Reference

Generation 2

Red Ink for Word

Home: vischer.com/redink

Main menu (also: quick aceess

Translate to English

s cnrgrave sonsers —_g| ¢
Iamgage or mensiations) 5% Englisn
Transiate to German 5% German

{second configurable standard I\\V
langusge for translations) \V 5% Translate
% Comect

Translate to
any other language

With the Red Ik Helper [VEA) you gex

- Context menu (right

ick on tex)

‘Configurable keyboard shoricuts
Correct

g and other mistakes

spel
in your own writing
Improve
Your own writing in various ways
Make it more concise and logical,

as supported by your model remove filer words and
Improve > A\ redundancies or make it more
Anonymize friendly or more convincing or
Your text with regard to individuals, but apply Word comments
a150 company names X snorten A/ PRy
Shorten
Switch aParty 58 Anonymize the text you have selected
mentioned in your text with another one
(5, Evi Presty o Tayior Swi) 2 Have your text analyzed,
& et A7 Switch Party including ereating 2 podcast or
. audio file out of it
Markup: ¥
for having the model's output applied [B Analyze > *
25 amarkup, using either DIfF, DIfTW, _ T o
Word or Regex to do the compare =F Freestyle Ce e pory AJ.
. D tin
= aatabases
Bubles: Clipboara:  pane: =7 Freestyle (2nd)
awsms:msm, anuum,,m I Newdoc: / Slides: N~ P B spet e
output applied as redirect the output ntext Search .
Word comments i ° \O Co o 12 Create Pociast
40 Creve ko
T B Word Helpers >
whether the madel's P [y

output replaces your £ Chatbot
textoris aggedtoit

{® Transcriptor

Settings
Freestyie

lets you freely prompt your
model with or without your
selected text

Transcribe
live meetings and recordings

Prompt library and have them processed
for complex or often
used prompts (revl:author])
for having the madel

analyze revisions of

Accept formatting
changes marked in
"track changes”, but

Chat with an LLM
that can even directiy
alter a text, ifasked

Use a another madel
f configured by you
(e.g. for special tasks)

Context Search
atextto find notonly
verbatim hits

Compare
two, four, six ete.
paragraphs within the same
document with each other

v

your text only those

(1ib)
for implementing
your instructions on
the basis of your
own knowledgebase

Calculate the time
that was required by an
suthor to perform the

fmarkups and comments on >
e text »

brary) {doc} / (file) / (clip) /
(adddoc) Search and replace
(), (), iep), (sar) toincude tetextor  within your tex: using one o

for applying various content of an external  multiple Regex commands

Ea
B
©

&

Sel-Compare Selection
Aceapt Format Changes

Markup Time Sp

Regex Search & Replace

Import Text F

o Text

file into your
instruetion

(they go far beyond Word's
own searcn & replsce)

formatting commands

(net)
for having the model search the
Internet for implementing your
instructions

Import the text

Red Ink has been created and developed by David Rosenthal (david rosenthal@vischer.com), originally for our own internal use only. It runs on Windows, can be configured to run with the LLM used by you(e.g.

of another Word, PDF or other text file
directly into your word (by drag & drop)

A

Clipboard to Text
Have any text in a clipooard object (.8,
screenshor, audio, video, FDF) extracted

Red Ink for Outlook

Markup: Translate to English Main menu falso: quick access tile)  Browser RrE e
larkup: (configurable standard language for Extension
forhaving the madel's SUTUT o izsions): slso warks in the e-mall overview I/V %
shown also 25 a merkup, using %% English .
either DIff, DIffW or Word to Transiate to uses
do the compare any other tanguage  ————3p( 5% Translate 2ddin
a5 supporeed by your model
(clip) PP V¥ - Improve
to add the object in Correct !l\\V % Correct your awn writing in various ways:
the dlipoard spelling and other mistakes. Make it mare concise and logical,
inyour own writng 5 Improve > remove filler words and
redundancies or make it more.
Summarize friendly or more convincing
Clipboard: / Newdoc: atext or an entire e-mail-chain with X Shorten v o
t0 getthe model's the amount of words you define Shorten
response in a separate .
o seps Freestyle [ summarize the text you have selected by
window and the 2 certain percentage
dlipbosrd lets you freely prompt your model
with or without your selected text B3 Sum-up
— Get a summary
.- vim . of your e-mail chain in ane
e T € Reply sentence and more derails by
output repisce your tastprompt - participants (also works for
selected text Prompt ibrary S Freestyle ane or several mails in the e-
far OmpIeX o (2nd) to use more models mail overviw)
fien used
Installation (Edge Browser): o if canfigured by you a e
rompts &, Clipboard to Text
1. Get APl.Key (e g, Openal) promp: (e, for special tasks) Have a reply drafied
2. Go to apps.vischer.com g by the model based on your
3. Butron to install each add-in ipboard to Text. % Settings instructions and the e-mail
4. Start Office and enter AP key Have any textin a clipboard object(e g, chain

Red Ink for Excel

screenshot, audio, video, PDF) extracted

Ma
Translate to English

(configurable standard language for translations) /v

Translate to German
{second configurable stendard language for transiations) "\ 3

-

Translate cells with text to any other language
a5 supported by your model

Translate also the text within formulas of cells
as supparted by your model

—>

Anonymize
your text with regard o individuals,
butalso company names

{doc} / (addws) / (file) /
(elip) / (color)

Add a text document,
another open worksheet a
file, the clipboard content

or detect cell colors

Switch a Party
mentioned in your text with
another one {e.g., Eis
Presley to Taylor Swift)

Freestyle
lets you freely prompt your model for

tasks related to your worksheet; select
those cells that shal be considered

—A

Prompt library
for complex or
often used promprs

Bubbles: / Pane:

have the model
comment your cel
or output in a pane

Textonl;

if only cells with
text shall be treated CellByCell:
(cellby celn have the mode! process each
selected cell indvidually

in menu (a1so: quick access

the Red InkHelper (VB4) you 3150 zet
+ Context menu (right-click on cext)
-

[ 3
a3 English £ Chatbot

German
Translate (text)

Translate (cells)

*

%o discuss your
workshest with
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‘2nd siher Bxcel applicaions based on Red Ink;
+ LLM{SysPrompr. UsarPromp. Model, Temperature.
Timeout, UseSecondAB, HideSplash) returns String.
* GetfileTexsContent(Filepath, RewurnErrarMessage)
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Chatbot

Correct
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v Correct A\ Write neatly
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How to get Red Ink

Installing Red Ink is free and easy. It runs on Microsoft

Office for Windows ("new" Outlook & Mac not supported).
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Currently, no registration is needed. Proceed as follows:

1.

2.

Open your Microsoft Edge browser (not others).

Go to https://apps.vischer.com.

&

Click on the three red buttons (and Red 1k
the button for the Edge or Chrome
browser extension; recommended),

and confirm the installation.

On the first startup, enter your API configuration data and
in particular your API key (if you have none, try out free or
low-cost accounts from Google or OpenAl); in a company
and for more options, use a centrally stored config text file
"redink.ini" with the path stored in a registry entry.

For more information, consult the extensive user and
setup documentation.

Always update to the latest version; the software is still in
beta testing so constantly being improved and bugs fixed.

Many companies will (rightfully) not allow third-party software

to be installed (and | give no guarantees). Here is what some

companies do: They download the source-code, check/test it

and compile it themselves. This way, they can treat it as an own
development, which makes it easier to get internal approval.


https://apps.vischer.com/

More?

More ideas for use cases for this booklet or more ideas for
cool features that could be implemented within Red Ink?
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e Contact me at: david.rosenthal@vischer.com.

More information on Red Ink?

e Getan overview of Red Ink at
https://vischer.com/redink.

e Getthe full local installation package, the manual
and other files at https://apps.vischer.com.

e Getthe source code at
https://github.com/VISCHER-LIL/redink.

More support forimplementing or running Red Ink?

e \Write to lil@vischer.com.



mailto:david.rosenthal@vischer.com
https://vischer.com/redink
https://apps.vischer.com/
https://github.com/VISCHER-LIL/redink
mailto:lil@vischer.com
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Comments

e Applying: 20

e Generating: 19, 33, 51, 64, 65, 70
Comparing

e Documents: 23, 35, 58

o Text selections: 23, 84

e Worksheet data: 75
Condensing text: 56
Conference summary: 77
Confidentiality: 41
Configuration: 9, 95
Consistency, checking for: 23, 75, 80, 81
Contact information: 96
Content generation: 38, 62, 78
Context search: 49
Contract

e Analysis: 79, 80

e Drafting: 38, 54, 55, 66

e Review: 70
Correcting text: 11, 65
Customizing content: 53

D
Data analysis: 26, 37, 69
Data privacy: 9, 41
Database search: 42
Deep research: 39, 63, 91
Definitions, checking: 23, 80
Dictation, advanced: 45
Document comparison: 23, 35, 58, 84
Drafting
e Documents: 38, 39, 43, 63, 66, 82
e Emails: 22
o First drafts: 39, 63
e Variations: 62
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e Drafting: 22
e Replyingto: 22
e Summarizing: 21
o Translating: 16, 57
Error correction: 11, 65
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e Analysing data: 26, 37, 69
e Automating tasks: 32
e Chatbotfor: 37,69
e Comparing data: 75
e Creating formulas: 34
e Filling out forms: 32
e Redacting data: 36
e Reviewing: 33
e Working with tables: 26, 53
Explanations, getting: 59, 79
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F
Fact-checking: 29
Feedback on writing: 19, 51, 60, 64
Finding information: 18, 29, 49
First drafts, creating: 39, 63
Formatting

e Applying: 17

e Preserving: 90

e Track changes, accepting: 86
Forms, filling out: 32
Freestyle function (tips): 87
Functions, overview: 93
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Grammar check: 11, 44, 65

I
Ideas, generating: 48, 62, 67, 71
100 Image
o Editing/modifying: 47
e Extracting text from (OCR): 24
e Generating: 46
Improving text: 13, 19, 68
Index, creating: 83
Inbox management: 21
Installation: 95
Integrating research: 43
Internet research: 27, 29, 91
Introduction: 9

K
Knowledge management: 74

L

Language translation: 12, 15, 16, 57
Large documents, handling: 89
Learning: 59

Listening to documents: 30, 31

M
Markup: 90
Meeting minutes, drafting: 28
Meetings, transcribing: 28
Memo

e Drafting: 63

e Reviewing: 51, 64, 65
Merging text: 43
Model types: 91
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Negotiation support: 50, 55

(0]
Overview, getting an: 14, 21, 67 101

P
PDF

e Extracting content from: 52

e Searchingin: 18
Podcast, creating: 31
Preparation for meetings: 27
Presentation

e Adding audio to: 73

e Creating from text: 72

e lllustrating: 46

e Video, creating from: 73
Prompt library: 50, 51
Proofreading: 11, 44, 65

Q
Quality control: 61, 80

R
Reasoning models: 91
Redaction: 36, 40

e Checking for missed: 61
Replying to emails: 22
Research

e Analysing: 76

e In-depth (Deep research): 39, 63, 91

e Internet: 27, 29

e Quick: 27

e Specialized: 42



Resources: 96
Reviewing documents: 19, 33, 51, 64, 70

Revisions
e Applying: 20
e Summarizing: 35
102 e Trackingtime for: 85

Rewriting text: 13, 17, 54, 55
Risk identification: 70

S
Screenshots, extracting text from: 24
Searching in documents: 18, 49
Setup: 9, 95
Shortcuts: 87
Shortening text: 56
Simplifying text: 17, 68
Slides, generating: 72
Sources, finding: 29
Special services: 42, 44
Speech-to-text: 25, 28, 45, 77
Spelling and grammar check: 11, 65
Standardization: 74
Strategic analysis: 67
Style
¢ Changing: 13, 55
e Matching: 81
Summarizing
e Documents: 14, 64
e Emails: 21
e Events: 77
e Multiple documents: 67
e Research: 76
e Revisions: 35
¢ Websites: 15
Support: 96



T
Tables
e Adapting: 53
e Creating: 78
e Extracting from PDF: 52 103
e Working with (in Excel): 26, 53
Talking points, generating: 27
Technology: 9
Text extraction (OCR): 24
Text-to-speech: 30, 73
Time tracking: 85
Tips and tricks: 87, 89, 90
Titles, generating: 71
Tone of voice, changing: 13
Track changes
e Analysing: 35
e Managing: 86
Transcription
e Audiofiles: 25
e Live events/meetings: 28, 77
Translation: 12, 15, 16, 57

U
Use cases, common: 93

Vv

Version comparison: 58

Video, creating from presentation: 73
Voice mail, transcribing: 25

W
Websites, understanding foreign: 15
Writing buddy: 48
PS. Created using Red Ink.



PS. Willyou find the "easter egg" and
have Inky tickle your brain?



