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Start small, grow tall 
There is a lot of "magic" that AI models can do, but I 
did not have it right at my fingertips when writing 
emails, drafting documents or working on 
spreadsheets. Other product did not convince me, 
so I created my own tool: Red Ink. Only then did I 
start to realise how much AI can improve my work 
quality and efficiency. Technology is not the hurdle; 
it's about applying it to daily life. I wrote this guide.  

AI does not replace but complements me. It lets me 
focus on things I do better: Being creative, keeping 
the big picture, understanding, so producing above-
average work. You, too, can delegate burdensome or 
boring tasks to a diligent assistant that goes the 
extra mile for you. And it will challenge you. Just 
provide the right directions, context and final 
judgment to separate the wheat from the chaff.  

Begin with small tasks, then increase your stride. 
But understand the capabilities and limitations of 
this technology. For example, learn, which model to 
choose for which task. And do not expect to work 
less because of AI. When e-mail was introduced, 
some expected to have more free time,  
because it took only five minutes  
instead of 30 to write a letter. We  
all know where that ended…  
 

David Rosenthal  
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How did I do it? 
 

All examples in this guide were run through with the 
latest version of "Red Ink" installed on Word, Excel 
and Outlook (for M365) using Windows 11, and with 
the Edge browser also being equipped with the Red 
Ink extension.  

The tool directly accesses the world's best large 
language models through their so-called API. For 
this booklet, Google Gemini 1.5, Gemini 2.5 Pro 
(with and without reasoning, with and without 
Internet search grounding) and Gemini 2.5 Flash 
were used as the main models, with some models 
from other providers for selected tasks (e.g., 
Perplexity Sonar Reasoning Pro, OpenAI O3, OpenAI 
O4 for Deep Research, OpenAI GPT Image 1). 

Speech-to-text and text-to-speech generation was 
done using Google models. 

VISCHER was the first law firm in Switzerland to 
have a special contract with Google that is suitable 
for professional secrecy, and our contractual terms 
are now also used by various other law firms in 
Switzerland. Our data is processed in Switzerland 
and Europe and not stored by the AI systems. 

For OpenAI and Perplexity, we have standard 
contracts that allow us to use their API. 
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First impressions counts! 

"I need to send an email and want to  
make sure it has no embarrassing errors." 

1. In Outlook, I select the text I wrote. 

2. I click Correct. 

3. The AI takes two seconds. 

4. I check the proposed changes. 

 

 

 

 

 

 

 

This is also available in Word, Excel and the browser. 

Start using the "DiffW" markup method (the one shown 
above) and the correction replacing your text (not adding 
to it). It is fast and ideal for short texts. Configure this in 
"Settings" or as the default setting. Later, also try "Diff". 

If your text should not only be corrected but "improved" 
(i.e. more changes), use Improve. Some prefer this. 
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Translate this, please 

"I have an English text that I want  
to translate into German." 

1. I select the text to be translated.  

2. I choose the appropriate  
translation button (here:  
German). 

 

 
 

3. The AI takes ten seconds. 

4. I check the translation. 

 

 

 

You can also have the AI complete partial translations, 
e.g., "I woke up bei Sonnenschein and was happy!" 

Do not select more than a few paragraphs at once.  

This is also available in Outlook, Excel and the browser. 

Use Improve (paragraph by paragraph) once you have 
made the translation; it will result in more natural 
sounding texts and less like a translation.  
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I want to be more friendly 

"I drafted an e-mail response. I want it to be more 
friendly but have no time for wordsmithing. " 

1. I select my response:  

 

 

 

 

2. I ask the AI to make  
it more friendly.  

 

3. The AI takes three  
seconds. 

4. I check out 
the result: 
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Give me a brief intro! 

"I got a long Word document to review. It would be 
great getting a brief intro before I start." 

1. I open it and select the  
whole text (here: 117 pages).  

2. Within Analyze, I select Explain.   

3. I wait for 30 seconds. 

4. I read the briefing provided to me on the content, its 
structure, the key message, arguments, errors, call to 
actions, and technical terms and acronyms used.  

 

 

5. I am now much  
more efficient when 
studying it. I also  
use this to be able  
to quickly react to a  
doc I get during or  
right before a call. 

 

You can send the text to a pane, so it remains available. 

If you have specific questions on the text, use Freestyle. 
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Help me on this French site 

"I just got a link to a French blog post, and I want to 
quickly check it out, but my French is too poor!" 

1. I open the page and select  
the entire text (Ctrl-A). 
 

2. I right click on it and choose  
Freestyle on the Red Ink menu. 

 

 

 

 
 

3. A prompt shows up (hosted by Outlook) and I type: "Explain 
to me in detail in English what the CNIL is writing here, with 
key quotes." 

4. Five seconds later I  
get my key points:  

 
 

5. When I click OK, the  
text is on the clipboard. 
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I am fluent in English but in a hurry… 

"I have a German text to include in my e-mail in 
English and no time for translating it." 

1. I paste the German text into my email. 

2. I select the inserted text. 

3. I click on English. 

 

 

4. The AI takes three seconds. 

5. I check the translation. 

 

 

 

 

You can translate into any language your model supports. 
Choose the Translate function and enter the target 
language in English (e.g., "German"). 

If you want to translate an email you received, go to the 
email in the email overview and choose the "Translate" 
function.  

This is also available in Word, Excel and the browser. 

tbc. 
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Let's get the text in shape … 

"The translated text is not yet in shape. Can this be 
simplified and presented in a nicer manner?" 

1. I select the text.  

2. I choose Freestyle and enter:  
"Replace: Create a simplified  
bulleted list of this." 

3. The AI takes five seconds. 

4. I get the simplified, bulleted 
list and check it. 
 

 

 
 

 

If you leave out "Replace:", the new text will be inserted 
after your selected text (depending on your settings). 

If you want to save even more time, have your text 
translated, simplified and formatted in one go by using 
Freestyle for all (e.g., "Replace: Translate this text to 
English, simplify it and create a bullet list from it.") 

This works in Word too. 
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Where in this PDF does it say that? 

"I am working on the EU Data Act and want to 
locate a particular topic I know exists. But where?" 

1. I get the Data Act as a PDF and open  
it directly in my Edge browser (it has  
71 pages; using  the HTML  
version would work, too). 

2. I select the entire text (Ctrl-A).  

3. I right click on the text and choose  
Freestyle on the Red Ink menu; a prompt window pops up. 

4. I type in my question: "Where is it regulated that 
manufacturers need the consent of their customers to use 
their data for their own purposes?" 

5. After ten seconds I have  
my response and the AI  
(correctly) points me to  
Article 4(13): 

6. Of course, I will verify what  
the AI has identified. 

 

Make sure you have the Red Ink extension installed, you 
open the PDF directly in the browser without using a PDF 
add-in (it may block access) and right-click on "selected" 
text (otherwise it will not work).  
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Tell me, what could I improve? 

"I wrote a letter in Word and want a second pair of 
eyes to read it for possible improvements." 

1. I select the text of my letter.  

2. I choose Freestyle and enter:  
"Bubbles: How could I improve  
this?" 

3. The AI takes six seconds. 

4. I check out all the comments provided:  
 

 
 

 

 

 

 

 

You can also have the AI's comments show up in a pane 
or a separate window (use "Pane:" or "Clipboard:")  

Sometimes "Bubbles:" has difficulty locating the right part 
of your text. Those comments will be in a bubble 
comment at the end of the selected text. 
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I agree with your comment! 

"I received comments on my Word document. 
Now I want to implement them into my text." 

 

 

 

1. I go to the bubble comment 
and select the text I want to 
apply (or I just click into  
the comment). 

2. Within the Improve menu I choose  
Apply comment. 

3. I choose the markup method. 

4. The AI only needs  
three seconds 
to get it done.  

 

 

If you want to edit the prompt that is used to intelligently 
implement the comment, choose the "(edit)" version. 

If you want to adapt the entire paragraph, go for "to para". 
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What are my new e-mails about? 

"I just returned from a meeting and see 30 new e-
mails. Can someone give me a quick overview?" 

1. I select all the 30 emails I received. 

2. I choose Sum-up from  
the quick access menu. 

3. I wait some 15 seconds. 

4. I get a summary of the selected emails I got (just the latest 
mail, not the chains and not those already answered): 

 

 

 

 

 

 
 

 

Make sure you have no email open for editing, as you will 
otherwise be shown a summary of only that email. 

To get a summary of an entire mail chain, select that one 
particular email (don't open it) and then again Sum-up.  
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Please prepare a draft response 

"I have a client asking me a number of questions. 
Could someone take a first shot at the response?" 

1. I open the email of the client, read it to get  
a basic understanding and push reply.  

2. I select Reply within Red Ink.  

3. I give instructions, if 
necessary, but I often  
just leave it empty to 
see what the  
AI will say. 
 

4. If I have defined my own "style", I select the one to be used. 

5. I wait ten seconds, and then get my draft response: 

 

 

 

 

6. Now I need to work on it, because it is often not ready to be 
sent. But it saves me time in drafting, and it provides a good 
"average" view on the topic (helpful for judgement calls). If I 
want to reword it using AI, I would then use Freestyle. 
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Check these definitions!  

"I need to check to what extent the definitions in a 
policy correspond to those from the EU AI Act." 

1. In Word, I select the definitions to be checked. 

2. I open a website with the original definitions of the AI Act, 
select them and copy them to the clipboard (Ctrl-C). 

3. Back in Word, I choose Freestyle and enter the prompt: 
"Pane: Do these definitions match with the applicable 
definitions I provided to you? If not, where are the 
differences? (clip)"   

4. I wait 20 seconds and then get the result of the analysis in 
the pane ("Clipboard:" or "Bubbles:" would work, too):  

 

 

 

 

 

 

 

With "(clip)" in your Freestyle prompt, the content of your 
clipboard will be included (if supported and configured). 
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Copy that text into my document 

"I am writing a document and need to include text 
from a PDF. But copy & paste doesn't work." 

1. I take a screenshot of the portion  
of the document I want (using  
Ctrl-Windows-S); it's now in the  
clipboard. 

 

 
 

2. Back in Word, in Word Helpers,  
I choose Clipboard to text.  

3. Within three seconds, the text  
is inserted in my Word document. 

 

This also works with other content you have copied to the 
clipboard, for example sound files, videos or images.  

In Outlook you have the same feature.  

You can do the same using Freestyle and including "(clip)" 
in prompt. Ideal for giving additional instructions: "Extract 
the text from the box on page 2 of attached (clip)"  

Your model needs to support such "multi-modal" input 
and be configured accordingly within Red Ink. 
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Convert that voice mail to text 

"I received a voice mail and want to include the 
message in a Word document and an email." 

1. I copy the recording (i.e. the  
WAV-file) from my mailbox 
to the clipboard (using the  
context menu or Ctrl-C). 

 

 

 

2. In Word, in Word Helpers, I choose Clipboard to text.  

3. Within seconds, the voice mail is transcribed and the text 
inserted in my document. I then check it for accuracy. 

4. In Outlook, I can do the same. There, Red Ink will show the 
content in a window and put it into the clipboard, so I can 
use it anywhere. This way, I do not need to listen to the voice 
mail to find out what it is about (useful during long calls!). 

 

This also works with other content you have copied to the 
clipboard. For example, if you copy a video, you can get a 
description or transcription of the video.  

Your model needs to support such "multi-modal" input 
and be configured accordingly. 
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I need to classify data in a table 

"I received a table with data categories I need to 
classify, but I am not sure I understand all of them." 

1. I copy the table I received in  
Word to a new Excel worksheet.  

 

 
 

2. In Excel, I select the entire table, choose Freestyle and enter 
the prompt: "Respond to the question in column C and in 
column D provide a description of what is meant in column 
B and provide a reason for your response." 

3. Ten seconds later, a window pops up and the changes to be 
made are proposed, with each cell/content shown in square 
brackets. I choose OK to have them all applied: 
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I need some talking points! 

"A client wants to talk to me in a few minutes about 
a topic I am not familiar with; no time to prepare." 

1. In the past I used normal Internet search engines for this,  
but now I open a new Word doc and 
select Freestyle (2nd). 

2. I choose a model for research (e.g.,  
Perplexity Sonar Reasoning Pro). 

 

3. I enter my prompt, e.g., "What is the ESG  
Service Provider regulation about"? 

 

 
 
 

4. Within 20 seconds I have a report  
with Internet sources. Some points are  
helpful, some not. I now have my talking points.  
 

Some models go much deeper but also take more time. 

In some cases, the response also contains the "thinking". 

Use "Clip:" or "Pane:" to have the AI response shown in a 
Window or in a pane instead of your document. 
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Help me do meeting minutes 

"I am having a meeting and will have to do meeting 
minutes. It would be great if I could get some help." 

1. I open Word (in physical meetings, I use my 
notebook, with its microphone enabled),  
and select Transcriptor.  

2. In the new window that opens, I choose the appropriate 
transcription model and the microphone (in Teams I use the 
version "plus audio  
output" to capture  
all participants). 

3. I tell participants I will use my computer to help me create 
the meeting minutes, press Start 
and, depending on the model, I  
choose the language. The ongoing 
transcription will appear:  

4. At the end, I click Stop, select the  
script to be used to processed into a  
transcription and then press Process: 

5. After 30 seconds, the draft meeting minutes  
appear in my document I can further edit  
(usually I have to identify speakers myself). 
 

Check beforehand which models and audio settings work 
for you; for live transcription, use online models. 
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I need a source for this 

"I am writing an article about a copyright issue. I 
have factual statements for which I need sources." 

1. In Word, I select the portion of the text that I need to have 
fact checked  
and for which  
I need sources. 

 

2. I select Freestyle (2nd), choose a model that does Internet 
research (e.g., Perplexity Sonar  
Pro). 

 
3. I enter my prompt: "Pane: Find me sources for this, and in 

particular the 34%." 

4. Seven seconds later I have a 
report on the facts with  
related links. I can check  
them out. Not all will be 
valid, but I am much faster 
than with a normal Internet search. 

 

If you are not satisfied, try out another model with built-in 
Internet search. It may come up with different results. If 
the topic is complicated, use "reasoning" model. 
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Create an audio version of this 

"I have a 40-page memo I should study, but I am 
travelling. It would be great if I could listen to it." 

1. I open the memo in Word and select  
the entire document.  

2. In Analyze, I choose Create Audio.  

3. I choose "alternate" voices (the memo will be read by two 
different, alternating voices, which is livelier). 

4. I then select the text-to-speech- 
provider and the two voices  
to be used. I can test the voice  
by clicking on the play symbol. 

5. I need to set a few parameters.  
The only one I change is "Clean text", which will cause  
my text to be slightly edited for better reading.  

6. I wait until my file is ready. It will be read  
aloud (which I abort).  Instead, I take  
the MP3 file created on my desktop  
and copy it to my mobile phone.  

 

Try out the voices; some are much better than others. 

If the text triggers AI errors (e.g., if it is too complex), use 
"Clean text"; parameter changes may also cause errors.  
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A podcast is more fun to listen to 

"I have a long background report, but I won't find 
time to read it. Create me a podcast I can listen to." 

1. I open my report in Word (if it is on a webpage or searchable 
PDF, I open it in my Edge browser, select all and  
with a right-click send the text to a Word doc). 

2. I select the text (does not need to be formatted nicely)  
and choose Create podcast within the Analyze menu. 

3. Now to create the podcast script I  
provide a few parameters to give  
context and define the length (do so in  
"words", where 1'000 words are about  
4-5 minutes of audio).  

4. After some time, the script appears in a window. I could edit 
it, but instead I press OK (it will be put into the clipboard). 

5. I now select the text-to-speech provider and the voices for 
the "host" and the "guest", don't change the parameters, and 
my podcast will be generated and saved to the desktop. 

 

Another use case: Short podcasts as training sessions. 

Try different voices; this can make a very big difference. 

Note that the text output length of most models is limited. 

Save your script to a Word doc; you can create an audio 
file anytime using Create Audio in the Analyze menu. 
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Fill out this (data breach) form 

"We use an Excel sheet to assess and document 
data breaches. Now a client has a breach." 

1. I open the empty Excel worksheet with the data breach  
form (available at vud.ch/breach).  

2. The client provided me with a summary  
of what has happened in Word.  

3. I switch to Excel, select the part of 
the form that needs to be completed. 

4. I click on Freestyle (2nd) and choose Gemini 2.5 Pro with 
reasoning. My prompt: "Fill out this form for me based on the 
information in the following case. All blue-gray fields and the 
drop-down menus are to be filled in, as far as an 
assessment is reasonably possible. Case: {doc} (color)" 

5. I am prompted for the file. I drag and drop it and confirm. 

6. After 50 seconds, I get a proposal on how to complete my 
form, which I accept. The  
changes are implemented, and 
I check the content.  

 

"(color)" will enable the AI to  
"see" the color in the sheet. 

"{doc}" is the placeholder for  
the doc; "(file)" works, too. 
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Doublecheck my Excel, please 

"I have an Excel compliance-checklist filled out by 
a client. Now I would like the AI to doublecheck it." 

1. I open Excel and go to 
the worksheet that contains  
the requirements and the  
client comments. 

2. I select the header line and the first 15 entries. 

3. I choose Freestyle and enter the prompt: "Bubbles: Check 
the answers in column I, J, K, M and P for mistakes, 
inconsistencies, missing information and other problems." 

4. After 50 seconds, I get a list of comments for various cells of 
the worksheet. I press OK 
to have them inserted.  

5. I check these comments.  

 

Instead of adding comments ("Bubbles:"), you can also 
have the comments shown in the pane ("Pane:").  

Use Freestyle to also have your own Excel doublechecked 
for issues or improvements. It can also check formulas. 

Freestyle can also read pre-existing comments. If you add 
"(color)", it also becomes aware of the colors used. 

Use Chatbot to interact more directly with your sheet. 
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Help me out with the formula 

"I need to calculate the interest for my client's 
damages claim. I have no idea how to do so." 

1. I open Excel and add in A1 the damages amount and in B1 
the applicable interest rate and in C1 the date when interest 
starts. I want the result to be in D1. 

2. I select the cells:  

 

3. I choose Freestyle with a prompt like this: "Create a formula 
that calculates the amount of default interest. The amount 
to be subject to interest is in cell A1, the default interest rate 
in cell B1, and the date on which default commenced in cell 
C1.  The end date for the interest calculation is today. The 
formula should calculate the interest accurately to the day 
and display the result in cell D1." 

4. After two seconds, 
I get a proposal.  

5. I choose OK to have 
it inserted:  

 

  

You can also ask for an explanation of the proposal or ask 
for alternative calculations (e.g., based on 360 days). 

The *B1* was converted to italics as part of the Markdown formatting 
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Tell me what the key changes are  

"I received back a document with markups. I want 
a summary of only the changes." 

1. I open the four-page document in Word and select the entire 
text (Ctrl-A). 

2. I select Freestyle and enter for example: "Clip: What are the 
key changes? (rev)" 

3. 2-3 seconds later, I  
get the response: 

 

 

 

 

 

The addition of "(rev)" enables the AI to see the markups. 

You can filter revisions of a specific author by using 
"(rev:author)", with author = the author's name. 

You can have the results transferred to a pane by clicking 
"Transfer to pane" (or use "Pane:" in your prompt); the 
response will remain visible, but you can edit your doc.  

Note: Due to Word, this feature is not very reliable on 
docs with complex, overlapping markups. 
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Redact this table in Excel 

"I have an Excel table that contains customer 
names. I want to change them to initials." 

1. I open the Excel  
worksheet and  
select the entire  
table. 
 

2. I choose Freestyle and enter into the prompt: "Change all 
customer names to initials, do not use formulas." 

3. After ten seconds I have a proposal.  

4. I click OK to have these suggestions  
implemented. 

 

 

 

You could also use the Anonymize function, but since this 
processes cell-by-cell, it may be inefficient. 

You cannot undo these changes by  
Ctrl-Z, but by using Undo Last Insert. 

You can use Freestyle also to check 
whether there are still any names or identifiers contained 
in the worksheet. 
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I have questions about this Excel 

"I received an Excel worksheet with some data, 
and now I have some questions about it." 

1. I open my worksheet (it contains 
sales statistics) in Excel.  

2. I activate the Chatbot.  

3. The Chatbot window opens. I make sure 
that I have selected "Include worksheet"; if there is a 
previous conversation, I press Clear to remove it. 

4. I write my question,  
for example, "What are  
the sales of Liam  
Martin?", then I press 
Send or Ctrl-Enter. 

5. The chatbot responds. 

 

For large worksheets, speed things up by only including 
your current selection. Keep in mind that the chatbot only 
sees your current worksheet (unless you use "(addws)"). 

To let the chatbot make changes, check "Grant write 
access". Sample prompt: "Add below the table a section 
that lists the overall sales of all salespersons"  

Alternatively, you can use Freestyle on all of the above. 
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Create a sample annex for me 

"I drafted a contract which requires annexes. Now I 
need sample annexes based on the contract." 

1. In Word, I select the entire contract (8 pages), up to and 
including where the Annex starts (in my case, it's in German 
"Anhang A"). 

2. I choose Freestyle and a prompt like this: "Append: Create 
me a sample Anhang A with all the information typically 
needed for it according to the contract." 

3. The AI takes 25 seconds, and  
then I get a sample Annex 
with some meaningful sample  
content.  

4. I check and amend 
it as necessary. 

 

 

"Append:" is used to have the text inserted after the 
selection. Alternatives would be "Clip:" or "Pane:". 

You can give instructions on the content, level of detail 
and language. Here, I did not do so because I wanted the 
AI to find out itself what needs to be included.  

The formatting done by the AI is very limited. You will have 
to fine-tune the formatting of the generated text yourself. 
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Deep research a first draft 

"I need to write a GDPR-style Legitimate Interest 
Analysis for an AI-based video surveillance case." 

1. I open a new Word document. 

2. I chose Freestyle (2nd). A window  
opens and I choose a suitable  
"Deep Research" model, for  
example "OpenAI o4 Mini Deep 
Research". I press OK. 

3. In the prompt window, I enter my prompt, for example: "I 
need a legitimate interest analysis in line with GDPR for the 
Checkscan system we want to use at our self-scanning 
systems. It is described here: 
https://checklens.ai/products/checkscan/. The LIA should 
have four pages." 

4. Three minutes later, I have a seven-page LIA which already is 
in pretty good shape and can be further edited by me.  

 

 

 

 

Use this also to prepare drafts of memos etc. on many 
topics. Try out the various models. English works best. 
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Redact this text 

"I have a document with many names and want 
them to be redacted, so I can share the doc." 

1. I open the document in Word, and select the relevant 
portions of the text. If  
the text is large, I start  
with a subset, e.g., two  
pages.  

2. I choose Anonymize. 

 

 

3. I am asked whether I want to stick with the DiffW markup 
method I had configured or go with "Regex". I go with Regex. 

4.  After 2 x 15 seconds, the  
redactions are applied  
(Regex markup is 
AI-based, which is why it 
took 15 secs itself). 

5. I check whether 
everything is correct. 

 

Temporarily change your markup method in Settings. 

Use Freestyle if you need some custom-type redactions. 
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Hide 3rd party identifiers on-the-fly 

"I need to process a doc with a model that may not 
be secure. The tool should hide my client's name." 

1. I open file "redink-anon.txt" on my Desktop, or I create it with 
a right click on the Desktop, choose New, then  
Text document to create it and name it. 

2. It can have a section "[all]" for all models, and one for each 
model I wish (e.g., "[gpt-4o]"); use official model names. 

3. In the relevant section, I list the name of 
my client (with a wildcard, if needed) and  
optionally with a placeholder label "{{…}}".  

4. I also add "Anon =" and configure as follows:   

a. none, silent, ask [user whether to anonymise], show 
[anonymised text to user before using it], askshow 

b. 1 (prompt for identifier, with last prompt as default),  
2 (prompt user), 3 (use identifiers from redink-anon),  
4 (prompt user, based on redink-anon.txt) 

5. Every time a request is sent to a model or special service 
configured, the system automatically de-identifies my text 
on the fly and again reinserts the identifier into the result. 

This can also be configured centrally. You can also use 
Regex for de-identification, but only file-based (3). 

The prompt and external docs are not de-identified. 
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Get me supporting case law 

"I wrote a legal memo and now need to back-up 
some parts with supporting case law." 

1. I select the relevant  
portion of my text in  
Word.  

2. In Analyze, I go for Special Service and select the relevant 
service (needs to be configured/paid), here "LexiSearch". 

3. I enter the parameters. Here: The  
Court(s), legal area, the number  
of hits and their minimal relevance. 

4. About ten seconds later, I get the  
result in the pane. I can click on  
the links to read the full decision.  

 

 

 

Lexi Search is for Switzerland, see www.lexisearch.ch; it 
carries out an intelligent search based on context.  

You can configure many more such special services, e.g., 
searching for legal sources, company registers, Google 
services and any other database with a JSON-REST-API. 

You can also have the hit list inserted in your document. 
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Insert this case law into my memo 

"I used a 'Special service' to find some good stuff, 
now I want to include it in my memo." 

1. I found a precedent that supports my memo and now want 
to include it in my document. Within the pane, I select the 
relevant portion of the hit, including the source citation (the 
previous selection in my main document is already ok). 

2. I click on Merge selection. A window opens and I am given 
the chance to amend the prompt for the AI-based merge. I 
just leave it as it is. 

3. Five seconds later, I get the result, using the standard 
markup method that I configured: 

  

 

 

 

 
You can pre-configure the prompt to be used for each 
such service. Creating footnotes is not yet supported. 

The same "intelligent" merge function exists in Word also 
when using a pane for other AI outputs. 
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Isn't there a comma missing? 

"I am proofreading a text. At one point, I am not 
sure whether the commas are set right." 

1. The text says: "Dass Peter so lustig sein kann hätte ich nie für 
möglich gehalten." I believe there should be a comma 
following "kann". 

2. Within Word, I select the text, and in the Analyze menu, I 
choose Special Service.  

3. There, I select "DUDEN  
Mentor Kommaprüfung",  
and one second later, I  
have the answer.  

 

4. I could have the correction 
applied automatically using 
"Merge selection".  

 

The DUDEN Mentor service is one of many online services 
(paid or free) that can be configured with the tool; they are 
not necessarily AI based. All it needs is a JSON REST API 
(and a subscription, where required). 

The merge prompt can be configured for each service. 

You can also have the response inserted directly into your 
document (in the pane, Insert & close does the same). 
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I want you to write two letters … 

"I want to write two letters to clients. It is easier to 
dictate them with instructions on the content." 

1. In a new document I choose  
the Transcriptor. 

2. I select the model and the 
microphone. I prefer cloud- 
based models for speech  
recognition. I press Start  
and select the language. 

3. I dictate my letter, with both  
instructions and verbatim text.  

4. On the bottom right, I  
select "Dictation" and  
press Process. 

5. After 20 seconds, the  
letters drafted by the AI 
appear. I edit them.  

 

 

This is more than dictation. Ask the AI to draft text based 
on some general instructions. Errors are also corrected. 

Keep Transcriptor open and switch back-and-forth. No 
need to stop for Process. Transcribed text can be edited. 
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How to illustrate a presentation 

"I need to give a presentation of a contract dispute 
and would like to have an illustration for doing so." 

1. In Word, I open a summary of the case. I select the text. 

2. I choose Freestyle (2nd) and select a model that can 
generate images (e.g., Google Imagen, OpenAI GPT Image). 

3. I enter the prompt: "Clip: Create a newspaper cartoon for 
the case described in the text. It should have three panels 
and show the key developments. It should contain no text." 

4. After 40 Seconds, I am 
told that the image has 
been saved on my  
desktop.  
 

 

 

If you select text, make sure you redirect the response to a 
separate Window ("Clip:", "Pane:") or use "Append:" 

Try out the various models; they can create very different 
images (and some take much longer than others); also, 
the same model will create a different image each time. 

If you wish to illustrate a story, first ask the AI to create a 
storyline for a cartoon and then use this to generate the 
image. 
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Change this picture to look like … 

"I have an image and I want the AI to modify it 
based on my instructions." 

1. I create a screenshot of the image (here: a 
 screenshot of the Red Ink logo) or get the  
image I want to use as a basis. 

2. In Word, I open a new document, choose Freestyle (2nd) and 
a model that permits image editing, for example "GPT Image-
1" that has configured for image editing. 

 

 

3. I enter the prompt: "Pure: Create a real-life,  
photorealistic version of this, and make the  
beast friendly. (clip)" If I want to include a file,  
I use "(file)" and drag & drop it when asked. 

4. After 200 seconds, the text "Image saved to: 
C:\Users\david\Desktop\AI_Image_003.png" 
is inserted in my document. I check out the file. 
 

"Pure:" will ensure that only your prompt 
 is provided to the AI (plus any selected  
text); sometimes this works better. 

Retry image generation multiple times  
and try out other models, here, e.g., Google (7 sec). 
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A buddy at my side for questions 

"I am working on a document, and from time to 
time, I have questions about my text and topic." 

1. While writing in Word, I open the  
Chatbot. It shows on the right  
of my document. 

2. Whenever I have a question,  
I can ask the chatbot (referred  
to as "Inky"). Example: "What is  
a polite way to say that an argument is simply stupid?" 

3. When I need to get feedback on a particular portion of my 
text, I check "Include selection" and ask, for example: "Give 
me ideas how to improve this argument." 
The AI will then see the text I selected. 

4. If I want the AI to make a change directly to my document, I 
also check "Grant write access". Inky will then instruct Word 
to make the changes (will be done in track-changes). 

 

Use this, e.g., during a contract negotiation to get ideas: 
Select the clause and ask Inky how to defend/challenge it. 

The chatbot has no (own) Internet access, sees only your 
active doc and can't process images, files or formatting; 
also due to Word glitches, changes will not always work. 

Switch model will switch to the 2nd configured model. 
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Find me provisions on IP rights 

"I have to review a contract on IP rights and already 
looked through it. Now AI should double-check." 

1. In Word, I select the entire document 
(Ctrl-A); it's a 16 page SaaS contract. 

2. I go for Context Search.  

 

3. A prompt box shows. I enter: "Provisions on IP rights" 

4. After 20 seconds, I see how the tool is highlighting the hits.  
It found 19 of them. They are all applied as Word bubbles. I 
can now go through them to see if I have missed anything. 

 

 

 

 

 

With Freestyle you can do the same with "Bubbles:" or 
ask questions, e.g., "Pane: What are the IP provisions?". 

Be specific enough about your search term, as the AI will 
otherwise come up with too many hits. 

There are other search methods built in (vector search, 
bag-of-words) for more advanced use. See the manual. 
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Help me to argue this clause 

"I am in a contract negotiation and we are arguing 
over a clause. I need ideas to support my position." 

1. In Word, I select the clause that we are currently discussing. 

2. I choose Freestyle, and on the prompt window, I press OK 
without entering anything. The prompt library opens. 

3. I choose the "Challenger contra"  
(a prompt from Matthias Hartmann),  
which provides arguments against  
the selected clause. There is also  
a "pro" version. The checked option 
will direct the output to a window. 

4. Five seconds later I have the argument. I transfer this to the 
Pane, so I can keep the suggestions side by side to my doc. 

 

 

 

 

 

 

You can add your own standard prompts or edit them. 
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Review this memo, please  

"I am not sure my memo has the right structure 
and style. Could someone comment on it?" 

1. I open the document in Word, select the entire text (Ctrl-A) 
and choose Freestyle (2nd), and a reasoning model.  

2. I click on OK without entering a prompt and the prompt 
library opens. I choose one of the pre-defined prompts for 
criticising/reviewing memos (e.g., "Analyze legal memo"). 

3. 50 seconds later (for a 14 page memo) I get the detailed 
analysis, which I  
can go through to  
see what makes  
sense and what  
not.  

 

 

 

Do not be surprised if there are many comments that you 
do not agree with. The AI is also not a subject matter 
expert. Yet, there will usually be valuable input. 

You can create your own prompts and have them stored  
in the prompt library, or you can change the sample 
prompts. 

Try "Bubbles:" to get comments right within your doc. 
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I need to insert this table in my doc 

"I have a PDF with a table, spanning over three 
pages, that I want to include in my Word doc." 

1. I extract the three pages of the 
PDF that contain the table.  
Converting it to Word did not 
work because the table spans  
three pages.  

2. I open my document in Word 
and go to where I need the table. 

3. I choose Freestyle and enter 
my prompt: "Extract the full  
table spanning across the  
three pages. (file)"  

4. After 20 seconds the table is  
inserted into my document. 

 

 

This works only if your  
model supports this kind  
of input (and is configured). 
 
If you want to use the AI to  
further amend the cells of your table, copy it to Excel 
where it is easier for Red Ink to work with tables. 
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Make this table suit my client 

"I have a table on AI risk factors I drafted for a 
chemical supplier. I need to amend it for a bank." 

1. I copy the table from my Word 
document to an Excel worksheet. 

2. In Excel, I select the entire table. 

3. I choose Freestyle and enter my 
prompt: "Amend this risk table  
and the various risk levels to 
be suitable for a Swiss bank; it 
should consider banking secrecy." 

4. After 20 seconds,  
the AI proposes  
changes to the  
table. I transfer  
them to the Pane  
(so they remain  
available) and ask the tool  
to apply all or some of them. 

5. I review which ones I want to keep. When I am done, I copy 
the table back to my Word document.  

 

Use Excel for working on tables as the cells of worksheets 
are easier to handle for the AI. 
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Amend this clause to … 

"I am working on a confidentiality clause and want 
to insert some wording that gives more protection." 

1. In Word, I select the relevant portion of the contract. 

2. I choose Freestyle and enter what I would like the AI to 
change, preceded by a markup instruction: "MarkupRegex: 
Amend this clause to require a party receiving an order to 
disclose that it will defend against such order." 

3. I have to wait a few seconds for the markup. 

 

 

 

 
 

 

The time spent can vary greatly among the models; if you 
want to use a different model, use Freestyle (2nd). 

To redo your last command, use Freestyle (redo). 

Try out the markup methods to find which works best. 
E.g., "MarkupRegex:" is AI based (takes time). Faster is 
"MarkupDiff:", and "MarkupDiffW:" outputs in a window. 

Do not select too much text in one go (or use "Bubbles:"). 
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Make this clause seller-friendly 

"I am working on a SPA for a transaction and want 
to revise a clause to be more seller friendly." 

1. I select the provision.  

 

 

 

2. I go to Freestyle and enter a prompt such as: "MarkupDiff: 
Make this SPA clause more seller friendly." 

3. After three seconds, I have a proposal, which I check. 

 

 

 

 

 

4. I go to the next provision and use Freestyle (redo) to repeat. 

 

Go through each paragraph manually (or combine a few 
paragraphs that belong together). This reduces the risk 
that your formatting gets too mixed-up. If you want your 
contract commented throughout, use "Bubbles:". 
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Shorten this text 

"I have a long text that I want to shorten." 

1. I select the text, go to Freestyle and enter my prompt: 
"MarkupDiff: Shorten this text without changing its content, 
keeping it easy to read. (iterate)" 

2. When asked, how many paragraphs I want to iterate through, 
I choose 1 (= Freestyle will do 1 paragraph at a time). 

3. Each paragraph takes one to three seconds. 

 

 

 

 

 
 

Do all at once (no "(iterate)") to give the AI the full context. 
The resulting text will thus be shorter. Also, the formatting  
will be more 
mixed up. As an  
alternative, 
do each set 
of paragraphs 
manually (and 
use Shorten). 
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Translate the email I received 

"I received an email in a language that I do not fully 
understand. I need it translated." 

1. In Outlook, I click on the email in my inbox. I do not open it. 

2. Instead, I click on the quick  
access button for English  
translations.  

 

3. Five seconds later a window pops up with the email 
translated into English: 

 

 

 

 

 

 

 

Use Translate to translate into a different language. 

If you want to translate selected parts, in Outlook, click to 
respond or forward the email, select the relevant portion 
in the draft email and use the same translation function. 
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Compare these two documents 

"I need to quickly identify the substantive changes 
between two contract drafts." 

1. I open the first Word document, select the entire text  
(Ctrl-A) and call up Freestyle (2nd). 

2. I choose a reasoning model, e.g., Gemini 2.5 Pro. 

3. I enter my prompt: "Pane: This is the text of the 2020 version 
of general terms and conditions. List (without analysis) all 
key points that have changed in the latest 2025 version of 
the general terms and conditions. Explain how they have 
been changed. Here is the 2025 version: {doc}" 

4. When prompted, I drag the second document – a PDF – 
to the file window that pops up. I confirm by pressing OK. 

5. After some 80 seconds I get the analysis, which appears in 
the pane. The analysis is in the language of the documents 
(two versions of  
some IT GTCs). 

 

 
 

Try comparing other docs, e.g., find contradictions in two 
witness statements or understand where they differ. 

You can also use "(file)" instead of "{doc}" for PDFs. 
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How do diffusion models work? 

"I need to consider copyright aspects of certain AI 
models. I need an expert to explain them to me." 

1. I open Word, then I click on the Chatbot. 

2. A Window opens and I press Clear to start a new chat. I start 
asking my questions, for example, "Explain to me in simple 
terms where a diffusion model differs from an LLM and how 
it works; assume I have an understanding of the basic 
concepts, but am not a maths expert." 

3. The AI will start explaining this to me, and I can go deeper 
and deeper into the  
topic.  

4. If I want the chatbot to 
take into account text 
from other sources, I  
put it in my current  
document and check  
the relevant box. The  
chatbot can also 
interact with it. 

 

You can use the chatbot for any kind of discussion, also 
while you write (it can also assist you in writing). It will 
keep the dialogue until you Clear it. Switch between the 
primary and secondary models. Use Ctrl-Enter to Send. 
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Challenge my arguments! 

"I wrote a memo concluding that Option A would 
be best. Can the AI play the advocatus diaboli?" 

1. In Word, I select the initial part of the memo, including  
the facts, the analysis and my conclusion that Option A  
is the right choice for the client.  

2. I select Freestyle (2nd), choose a reasoning model and enter 
my prompt: "Clip: Challenge my arguments that Option A is 
the better choice here, and that it is, in fact, possible." 

3. I wait 40 seconds, and  
then get a response 
that I can work on – for 
what it's worth. 

4. If I want an ongoing 
discussion, I go for 
the Chatbot. 

 

Reasoning models take more time but provide more solid 
responses; also consider models with Internet search. 

You can ask the AI any question and give it any task, it  
will always come up with an answer, even if it is not 
convincing; keep that in mind. 

Use "Clip:" for having the output in a separate Window (or 
use "Pane:"). You can always transfer the text to a pane 
and also have it inserted into your document. 
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Have we missed any redactions? 

"We redacted certain documents for submission. 
We want to be sure we haven't missed anything." 

1. I combine all documents into one PDF using our PDF app. 

2. In Word or Outlook, I choose Freestyle and enter: "Step 1: 
Check if the following names are mentioned in the file and 
if so, with what information and where (summarised, in a 
list): [List of names]. Also check for similar spellings. Step 2: 
Make me a list of the personal names and functions (if 
available) that are mentioned. (file)" (the placeholder [List of 
names] included real names; the original was in German) 

3. Due to "(file)", a window opens and I am asked to submit the 
file. I drag and drop it. Note: Only works with certain models. 

4. 40 Seconds later I have the report for both steps. 

 

 

 

 

 

 

 

Include in your prompt also difficult "test questions" 
where you know what the answer should be. 

Do not rely only on AI, use it for additional quality control. 
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Provide three definitions  

" For my SaaS contract I need four severity levels of 
defects for a warranty clause. Any ideas?" 

1. In my Word document, I choose Freestyle and write my 
request: "I am the provider of a SaaS solution. Provide three 
completely different proposals as to how I could define four 
levels of severity of defects, but make sure that the highest 
severity level is very rare, and that most will be level 1 
(lowest) or 2." 

2. 15 seconds later I get the response, which I can check. 

3. If I want to rework  
parts of it, I select the  
text, use Freestyle (or 
other function) and  
state how it should be  
rewritten. For example, 
I could ask the AI to 
add three examples 
for each severity level. 

 

The AI is good at creating a first draft; it is particularly 
good in providing you several variations of something.  

If your doc contains context, select it so that the AI sees 
it, and use "Append:", "Clip:", "Pane:" or "Newdoc:". You 
can also use Chatbot (which can interact with your doc). 
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Give me a first shot at this memo  

"I need to back-up legal advice I gave to a client 
with a brief legal memo on the topic." 

1. I draft the facts of the memo and the question to be 
answered. Then I select the text I just drafted. 

2. I go to Freestyle (2nd) and choose a Deep Research model 
(e.g., O4 Mini Deep Research). I enter my prompt:  

"Append: Complete this legal memo to build on the given facts and 
 show why a bank that processes employee data as an employer is not 
subject to Swiss bank secrecy when processing such data even if these 
employees have their own personal bank accounts with the bank. 
Provide the memo in the style of a lawfirm memo, provide supporting 
case law and authorities and provide examples of cases which the bank 
is and is not bound by bank secrecy. Provide an executive summary first 
and then a discussion on how you got there." [original in German] 

3. After six minutes, I get the draft (incl. links) as a starting 
point. I check the sources and logic (!) and do my job. 

  
 

 

 

This is not suitable for complex memos, but it helps with 
structure, finding arguments and on "standard" topics. 

For complex topics, consider using Deep Research to do 
research reports that you then use for your own drafting. 
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Review my memo, part I  

"I have written a memo and want it reviewed and 
challenged. It also needs a summary." 

1. I select the section I want to be challenged, go to Freestyle 
(2nd), choose a reasoning model and enter: "Pane: Identify 
missing arguments in support of my points, come up with 
the best counterarguments and find any clear fallacies or 
inconsistencies." Note: This is only an example; we have 
more sophisticated memo checking prompts in the library. 

2. After 30 seconds, a pane opens and provides me with a 
comprehensive report created by the AI. Some of points I 
implement, because they improve my memo, others not.  

3. I select the memo's body, go to Freestyle and type: "Append: 
Write me a three-paragraph executive summary of this 
memo with the most important points and the action items." 

4. 15 seconds later it is added at the end of the document. I 
edit it as necessary; not much needs to be changed. 

 

For challenging tasks, a reasoning model is the better 
choice; this is not needed for summaries and the like. 

If necessary, you can choose a model that will also search 
the Internet for additional information to even better fulfill 
the task, e.g., to search online for counterarguments. 

Instead of redirecting the output to the pane, use the pre-
fix "Bubbles:" to have the relevant parts commented on. 
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Review my memo, part II  

"Now I want my memo reviewed for spelling and 
other language errors." 

1. I select the entire text, go to Freestyle and enter my prompt: 
"Bubbles: Show me the spelling and other writing errors I 
need to correct in my memo, and how." 

2. Ten seconds later, several Word balloons/bubbles are added 
to my document, each one indicating an error found with the 
explanation on how to correct it.  

 

 

 

3. I implement the recommended  
corrections manually, or I ask the  
tool to do it, by going to Improve  
and select Apply comment.  

4. I choose whether and how a markup should be shown. I 
choose DiffW, which best preserves the formatting. The 
correction is implemented in seconds, and I check it out. 

 

The AI checks text more broadly than Word does. 

The comments for which the tool fails to locate the right 
portion of the text will be found in a bubble at the end.  
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Draft me a joinder agreement  

"A client is conducting an investigation and needs 
to have an affiliate join the investigator's mandate." 

1. In Outlook, I open a new mail, then choose Freestyle, and 
enter the following prompt: "Draft me a short document by 
which a group company joins, as an additional client, an 
engagement letter between the parent company and a firm 
conducting an internal investigation." 

2. 15 seconds later, I get  
the draft. 

 

 

3. I check it out, make a 
few small amendments 
send it to the client. 

 

Normal large language models have only limited legal 
knowledge; you can increase output quality by choosing a 
reasoning model that also searches the Internet (in 
Outlook, do so by adding "(2nd)" to your prompt). 

Do not expect high quality legal drafting (the AI is no legal 
professional). Yet, for boilerplate texts and other common 
legal documents, AI produces a good starting point. 
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Please brief me on this case  

"I received various documents on a new case. I 
want to get an overview and ideas on how to win it." 

1. My (fictious) client, Alectra, provided me with some 30 e-
mails and various other documents. I have them combined 
into one single PDF. For this I use one of my PDF tools. 

2. I open Word, with a new document, and go to Freestyle. I 
enter the prompt: "Create an overview of this case, including 
a timeline of events, brief me on the positions of each side, 
and provide me three strategies on how Alectra can win this 
case, with the challenges you see and how to tackle them. 
(file)" 

3. I am asked to drag-and-drop the PDF file, which I do.  

4. 40 seconds later, I get the analysis of the case, which gives 
me a kick-start on it, and some initial ideas to deal with it: 

 

 

 

 

 

If you have searchable PDFs, you can use also "{doc}". 

If you want to go deeper into strategical and tactical 
questions, use Freestyle (2nd) with a "reasoning" model. 
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This sounds too complicated  

"I have to deal with a contract clause that I find far 
too complicated and full of legalese. Simplify!" 

1. In Word, I select the clause.  

 

2. I select Improve in the  
Improve menu. 

 

 

 

3. A few seconds later,  
I get the improved  
version of the clause 
and verify whether it 
still covers 
all I need. 

 

 

Use Freestyle to improve a clause in a particular manner 
as defined by you, e.g., shorter, more focused on a 
particular topic, more in favour of one particular party etc. 

To change the markup method (e.g., Diff instead of DiffW) 
use Settings to change it temporarily (e.g., change 3 to 2). 
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Let's discuss my worksheet 

"I have a worksheet which does some statistics. 
But there is a problem on which I need help." 

1. I open the worksheet in Excel, and 
chose Chatbot, a new window opens.  

2. I press Clear to start a new conversation  
and grant access to my worksheet by checking "Include 
Worksheet" and I also check "Grant write access". 

3. The chatbot, Inky, now sees my entire worksheet every time  
I type in a question and press Send (or Ctrl-Enter). 

4. I ask the questions I have 
concerning my problem. If  
I select certain cells, Inky 
will see this, too.  

 

 

5. Inky can also make changes, if I want it to do so (I can undo 
them using Undo Last Insert).  

 

Closing the chatbot does not delete the conversation. 

If you need Inky to also consider other worksheets that 
are open, add "(addws)" to your prompt (each time). 

Too slow? Try using (only) "Include selection" instead. 
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Help me review this contract  

"I received a contract and need to review it." 

1. I open the doc in Word and first review it myself. Then, I 
select all text and call up Freestyle, where I enter my 
prompt: "Bubbles: Find me provisions that could be 
problematic for Alectra, and explain why." 

2. Ten seconds later I get a few comments in Word bubbles. 

 

 

 

 

3. I then go to Freestyle (2nd) using a 
reasoning model and now follow-up 
with more specific tasks, such as  
"Pane: Which provisions are missing  
for this kind of contract that would  
support Alectra?" 

 

Use AI not to replace you, but as a "second pair of eyes". 

AI models are not lawyers, so they will apply only general 
knowledge/logic. Give them specific tasks and context.  

Use several runs for larger documents. Use the prompt 
library if you regularly need to do the same reviews. 
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I need need a title for my speech 

"I received an invitation to talk about AI copyright. 
Now they want me to provide a title. I am clueless" 

1. I open Word and draft a description of what I want to talk 
about. They need that, as well.  

2. Now I need a good title for the speech, and not just the  
usual boring stuff. But I have no ideas.  

3. I select the description I just wrote. Then in Analyze I  
choose Suggest Titles. 

4. After a few seconds,  
I get various different 
suggestions in various 
styles, and I choose  
one. I use it 
as a starting 
point or as is. 

 

 

You can also use Freestyle with specific instructions on 
how the title should be, or you can take the suggestions 
and have the AI further rework or, e.g., shorten them 

Of course, you can also use Freestyle to rework the 
description of your speech to better match the title or a 
certain style. 
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Create a presentation, quickly 

"I have only 15 minutes to prepare a presentation 
on a memo that I wrote." 

1. I open the memo in Word, select the entire text, choose 
Freestyle and enter my prompt: "Slides: Create me a five-
page presentation based on this text, no illustrations." 

2. I am asked to drag-and-drop my  
existing template, which I do.  
If I cancel, I can have the tool  
create a blank presentation. 

3. After 30 seconds, I am told that the presentation has been 
amended. If errors were encountered, this is stated, but  
the presentation will 
likely still have been  
created. 

 

 

 

4. I check it out, remove unwanted pages, create a title, etc.  

 

You can ask the AI to include shapes and icons (e.g., to 
create a timeline). Pictures need to be inserted manually. 

Existing slides are considered (if asked) but not changed. 
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Create a video of my presentation 

"The client liked my presentation. They want to 
have a copy, and I want to provide it as a video." 

1. I make sure that all slides in my Powerpoint slidedeck have 
speaker notes. Those created automatically already have. 

2. I open Word, I make sure I do not have any text selected. 
Then, in the Analyze menu, I choose Create Audio and 
confirm that I want audio added to a Powerpoint file. 

3. I am asked to drag-and-drop my file, which I do.  

4. I am asked whether I wish alternating voices  
(which I do). I select the voices I like and do  
not change the proposed parameters.  

5. After some 45 seconds, my slidedeck  
has had audio added and I  
can listen to it in Powerpoint.  

6. With the Video export function of Powerpoint,  
I can create a video of my presentation with  
AI-generated natural sounding voices. 

 

If you have the tool create your slides, 
it will also automatically draft the  
necessary speaker notes.  

The slides containing audio will be set to auto-play. 
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Amend this using our clause library 

"I am drafting a contract and am missing a clause 
on a particular topic I know I have one our library." 

1. I am working on an IP clause for a transactional contract and 
I know that we have  
a more robust clause  
in our library.  

2. I select the existing clause, go to  
Freestyle and enter my prompt:  
"Amend this with our usual  
language (lib)" and press "OK, do 
a markup" (instead, I could use the prefix "MarkupDiff:"). 

3. Red Ink will search the library (which is preconfigured in our 
firm) to determine the suitable clause, use it and make it fit 
into my existing clause:  

 

 

 

The "library" is a text file storing contract clauses or 
similar content in a structured format. The AI will first 
search it for suitable content it can then use to fulfil the 
task of the user.  

For a database of documents, implement a full-blown 
RAG solution. It can be integrated using Special Service. 
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Does my worksheet data match?  

"I transferred grades of my university class from 
one worksheet to another before submitting them." 

1. I calculate the grades of my students using a worksheet.  
To submit it, I need to use a different worksheet that also 
contains the names of those who did not show up. I need to 
make sure that all data has been transferred. 

2. I open both worksheets and go to the one for submission. 

3. I select the part that contains the names and grades.   

4. I choose Freestyle and enter my prompt: "Pane: Check 
whether all grades in this worksheet "Bewertungen" in 
column F are the same as those listed for the corresponding 
person of the worksheet "Tabelle1"  
and list any errors. (addws)"  

5. The "(addws") causes my tool to  
include other open worksheet(s). I select the one I want.  

6. After ten seconds, 
I am told that one 
discrepancy has 
been found (which I  
added intentionally). 

 

If you need to do that often, put the prompt in the library. 
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Get the best out of this paper! 

"I received a scientific paper that may contain 
good arguments for my memo. Can AI extract it?" 

1. I received the study as a PDF, which is why  
I open it in my Edge browser, select the  
entire text (Ctrl-A) and call up Freestyle 
(right click on the selected text). 

 

2. The Freestyle prompt within Outlook pops up and I enter my 
prompt: "Summarise this paper with an angle on why 
general media websites with opt-outs are irrelevant for LLM 
training and how this was established. Then give me three 
good numbers I could cite, including where  
I can find them in the study." 

3. Ten seconds later, the tasks 
are completed. I can have the  
response copied to the  
clipboard and use it separately. 

 

When extracting information this way, always ask the AI to 
provide sources for data so you can verify it really exists.  

Ask for multiple proposals. This increases your chances. 

Use "Newdoc:" to have the result go into a new Word doc. 
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Now summarise this conference 

"I am participating in a conference I want to 
provide my colleagues with a summary of it." 

1. After I take my seat in the room, I place my notebook on my 
lap, start Word, choose Transcriptor and in the window that 
opens, I select a  
model suitable for  
live transcription (in  
my case Google STT  
V1) and the mic of my notebook as a source.  

2. I press Start and select the language of the conference.  

3. The transcription starts and I see the text appearing. Since 
this is a public event and no audio is stored, I do not need  
to inform anyone (at least under the law that applies here). 

4. At the end, I press Stop, select the "Events" script in the the 
bottom right box and press Process. 

5. Some 30 seconds later, a summary of the event appears 
within Word, which I can further edit and send to my 
colleagues.  
 

The models won't reliably distinguish speakers. 

Also works also in Teams, or with pre-existing recordings. 

The quality of transcript depends on the quality of the 
sound. 
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Make a table with 30 examples 

"I need to create a table for a client that explains a 
certain legal definition by way of examples." 

1. The law is an EU regulation that comes with recitals in 
addition to the actual provisions. I will use this to provide 
more context to my AI. 

2. In the Edge browser, I open the regulation and select the 
entire text. I right-click on the selected text and choose the 
Freestyle option of my Red Ink browser extension.  

3. In Outlook, the Freestyle prompt opens and I enter:  

"Newdoc: First create a definition of what is considered Product Data 
and where this is defined and discussed in the Act. Then create a table 
with 30 examples of data and explain why each category is or is not 
Product Data, with references. Make sure you have 15 examples of each. 
Only use official sources. " 

4. Some 20 seconds later, a new  
document in Word is created  
with the content I have asked for.  
 

 
 

If you add "(2nd)" to the prompt, you can select the model 
to be used (e.g., one that also does Internet research). 

Always instruct the model to provide references that you 
can use to check the result for accuracy. 
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Explain how this contract works 

"In a complex service contract two clauses seem 
to contradict each other. Can the AI align them?" 

1. I open the contract in Word, and select all (Ctrl-A). 

2. I choose Freestyle and enter my prompt:  

"Pane: In clause 3.2 Customer is notified within 30 days of any change to 
the storage location of customer data, but clause 12 of the Swiss 
regulatory appendix states that the customer will be informed at least 
180 days before any change to the subcontractors, including their 
location. How does that align? Are there cases where one will apply, but 
not the other? And which clause takes precedence?" 

3. After ten seconds, the AI provides an analysis in the pane 
covering the various 
questions I raised. It 
correctly identified the  
issues and possible  
scenarios.  

 
 

 
 

You could also use a reasoning model, but advanced 
LLMs (such as Gemini 2.5 Pro) are able to solve these 
tasks without even "thinking", and they do so faster. 

Provide the AI the full contract. It will find what it needs. 
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Check my contract definitions 

"I need to check my M&A contract for whether all 
definitions are used and all terms are defined." 

1. I open my contract draft in Word, Freestyle 2nd, select a 
reasoning model (e.g., Gemini 2.5 Pro with automatic 
reasoning and enter my prompt: "Pane: Find any definitions 
of terms that are not used and any defined terms (using 
capital letters) that have not been defined. (all)"  

2. After 50 seconds, I get the result and  
can clean-up my document.  

3. In most of the cases, adding  
definitions is no big task, but if I 
really needed to add one, I could 
ask Red Ink to do so, too and have   
it preserve the style and wording 
of the document  (see next case). 

 

 
 

 

The use of "(all)" will automatically select the entire 
document; this works even where Ctrl-A is blocked. 

A non-reasoning model will deliver a result, too, but it will 
do it much more superficially and often come up with 
wrong results. 
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Add, adjust and amend clauses 

"I inserted a clause in an M&A contract. Now I want 
it to match the style and wording of the contract." 

1. I am within the document in Word and select only the  
clause I want to adapt.  

2. I go to Freestyle and enter my prompt: "MarkupDiff: Revise 
the text to conform in style and wording to the entire 
document. (adddoc)" 

3. If another Word document is open, I am asked to select the 
one that I want Freestyle to 
 include in the task (could  
also select another one).  

4. After 7 seconds, I get a markup of the clause.  
 

You can use the same approach for drafting a new clause. 
Go to the desired insertion point, call up Freestyle and 
write: "Write a definition of 'affiliate' in the style and 
wording of the document (adddoc)" 

Alternatively, you could select the full document and let 
the AI provide you (re)drafted clauses in the pane (using 
"Pane:") or in a window (using "Clip:"), but for having just 
one clause redrafted, the above approach is easier. 

Instead of "(adddoc)", you could also use "{doc}", but this 
would require you to drag-and-drop the file.  
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Get me arguments & use them 

"I need to prepare a brief for an application for a 
government authorization; I have an example." 

1. I open the Word document with the sample application that 
dealt with a similar case. I select the entire text (Ctrl-A) and 
go to Freestyle: "Newdoc: Analyze this brief and explain to 
me all arguments that I could use for my case that deals with 
a similar situation." (alternatively, I would describe my case). 

2. 30 seconds later a new Word document is created and the AI 
provides me with four arguments that have been dealt with 
in the sample I received. I conclude that three of them make 
sense in my case. 

3. I add the facts of my case to the newly created document 
and I select the facts and all three arguments. In Freestyle, I 
write: "Append: Draft me a cohesive text of 6-7 paragraphs 
that will explain why, based on the facts and the three 
arguments at the end, my application should be approved; 
be convincing and concise. Here is a sample that discusses 
these arguments: {doc}" 

4. When asked, I drag and drop the doc I used before and press 
OK. 25 Seconds my draft section has been added.  
 

You could also have the full application drafted, but often 
it is better to have the AI focus on one task. 
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Create me an index 

"For this guide, I want to create an index to be 
included at the end, with page references." 

5. I add a bookmark to each title (C001, C002 …) and also as 
hidden, white text. I then select the text to be indexed. 

6. I choose Freestyle and enter my prompt:  

"Newdoc: I want you to create a detailed, comprehensive index that will allow 
people to easily find the chapter that deals with their topic, problem or activity in 
the handbook I provide you. The handbook is about using an AI tool, and it 
contains many different use cases for using such AI tool. The handbook refers to 
many examples from the legal profession. These specific examples should not 
be the focus. For example, if it refers to a particular legal provision, do not 
include the legal reference in the index, but rather generalise it so that all 
professions find the index useful. For each entry in the index, list the page 
numbers. You can do so by providing each page number in the following format: 
"{{WFLD:PAGEREF C001 \h \* MERGEFORMAT}}", where C001 could have any 
number (e.g., C002, C031, C081 etc.) and is the code you will find on each page 
that is in scope. Only include topics on pages where the title contains a page 
reference in the format of C001. You will find it in the title of each relevant page, 
at the end of the title. Adhere strictly to the above format." 

7. After 25 seconds, a new document is created, which 
contains the raw index. It contains page references that refer 
to the bookmarks. I copy it to my main document, format it 
properly, and update the fields. I remove the hidden text. 
 

This makes use of a feature of Red Ink that can handle 
fields in Word documents. Here, I ask the AI to freshly 
create them ("{{…}}"). 
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Non-AI: Compare these paragraphs  

"Working in a contract draft, I have two paragraphs 
that seem identical. But are they really? " 

1. I select the two paragraphs that I want to compare with each 
other. 

2. I go to Word Helpers, there I select Self-Compare Selection.  

3. Based on the markup method I have configured (here: 
DiffW), the changes incorporated in the second paragraph 
versus the first paragraph are shown to me: 

 

 

 

 

 

 

 

This also works if there are more than two paragraphs 
(provided there is an even number of paragraphs). 

A tip: Make a backup-copy of your text if you want to work 
without track-changes, but at the end see what has 
changed. All other Word solutions can only compare two 
documents, not two portions within the same document. 
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Non-AI: How much time did it take?  

"I need to include in my time sheet the time it took 
to revise the document. Now how much was it?" 

1. In open the document where I made my revisions. I go to  
Word Helpers and choose Markup Time Span.  

2. I enter my name, as stored in Word (i.e. the name that 
appears when you  
look at the markups  
in track-changes). 

3. I enter the earliest time that should be considered for the 
task (to exclude earlier markups that I already made); I can 
also leave this empty 
(default will be "now"  
minus 48 hours). 

 

4. Seconds later I get 
the answer. The first 
and last time stamp  
and the time in between 
is shown (47 Minutes). 

 

Where text is selected, it will check the time span only on 
that portion of the text. 

Red Ink will consider both markups and comments. 
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Non-AI: I hate format track-changes 

"I am working on a text with markups. How can I 
accept simply the track changes on formatting?" 

1. My Word document contains a number of track changes that 
only concern formatting.  
They are scattered across  
the document. It is too 
burdensome to accept  
them one by one. 

 

2. Since Word does not natively offer an "accept all formatting 
changes", I go to Word Helpers, and  
choose Accept Format Changes. I  
can also first select the  
relevant portion, if needed.  

 

3. A few seconds later all formatting changes are accepted and 
the track changes notes 
disappear. 
 

 

If this does not work in the first run, select the text and 
retry. 
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Tips: Freestyle shortcuts 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Re-use your last prompt? Just press Ctrl-P. If you want to 
redo the last Freestyle command, use Freestyle (redo). 

• You don't want to press OK? Use Ctrl-Enter. 

• If you leave the field empty, you will get the prompt library. 

• Use "Replace:" or "Append:" to control whether the AI's 
answer shall replace your selection or be added at the end. 

• If you want the AI's response (e.g., an amended contract 
clause) to be shown as a markup, use "Markup:" or specify 
the markup method (e.g., "MarkupDiffW:" for the DiffW). 

• If you want to have the AI's answer at hand while you 
continue edit your Word document or Excel worksheet, use 
"Pane:" – you can even have the pane float on your desktop. 

• Use "Newdoc:" to get the answer in a new word document. 

• Use "Slides:" in Word Freestyle to create slide deck (pptx). 

Built-in quick 
reference  

Quick access 
buttons, will 
automatically add 
the right prefix 

Prompt library:  
Just press OK 
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• You can have Freestyle process the content of a 2nd doc (in 
addition to your current document/worksheet) in three ways: 

a. Use "{doc}" for text- and Word documents as well as 
searchable PDFs; the text will be included where you 
inserted "{doc}"; Red Ink asks you supply the file.  

b. In Excel use "(addws)" for other open worksheets, in 
Word "(adddoc)" for referring to an entire open doc. 

c. Use "(file)" to pass the file directly to the AI model, if 
this and the file format is supported; the AI model will 
first transcribe or analyse the document before using 
its content; you will be asked to supply the file. 

d. Use "(clip)" – same as "(file)", but Freestyle will use 
your current clipboard content (which can be a file, a 
screenshot, text, etc.); in Outlook, only this works. 

• Try Freestyle iterating through your Word document instead 
of applying your prompt to the whole document at once. Add 
"(iterate)" to your prompt and select the number of 
paragraphs per interation (e.g., 1 for going para by para).  

• In Word, you can control the format preservation features by 
using "(nf)" = no format preservation, "(kf)" = keep format 
and "(kpf)" = keep paragraph format (usually not needed). 

• Freestyle will add some additional instructions to all your 
prompts. If you don't want this, use "Pure:" as a prefix. 

• To get output in your own style (if defined), use "(mystyle)". 

• In Excel, use Undo Last Insert to undo Freestyle changes; in 
Word and Outlook, press Ctrl-Z to undo insertions/changes. 
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Tips: Large amounts of text 
 

• AI models (large language models) can read and analyse 
large amounts of text (e.g., 750k words), but only generate 
output that is a fraction of this (e.g., 25-50k words); often, 
the maximum output is further restricted (for cost reasons) 
or the models themselves try to keep answers short.  

• Their "focus" and accuracy often suffer with larger texts, e.g., 
they do not study the entire text with the same level of 
diligence; also, the longer the text, the more time they need. 

• Therefore (and also for the reasons on the next page): 

a. If you want the AI to translate, correct or redraft text, 
do so only for a few paragraphs (e.g., 1–3) at once; 
this also helps you retain formatting (see next page); 
if you want to get input on a larger text all at once, use 
Freestyle with "Bubbles:" or "Pane:" instead.  

b. If you want the AI to provide you with many separate 
comments on a longer text (e.g., reviewing a contract 
or a draft that has 20+ pages), and if you believe the 
AI did not go deep enough, consider redoing the task 
in (text) portions to increase the overall feedback. 

c. However, if you want to extract one particular aspect 
of a large document (e.g., extract how the EU Data 
Act [71 pages] defines 'product data' consider the 
recitals and actual provisions) provide the entire text 
(e.g., use Edge in case of a PDF, or "(file)" / "(clip)"). 
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Tips: Handling formatted text 
 

• Handling formatted text is the weak spot of AI models and AI 
tools; features such as markup text or Word "bubbles" are 
often not supported, and redrafting text in track changes 
based on AI output is a technically highly complex task. 

• This is also a weak spot of Red Ink, although it apparently is 
much better in preserving formatting or creating markups 
than many other tools. Play around a bit with these features 
of Red Ink to find out what suits you best in each case.  

• Some tips: 

a. For translating, correcting or redrafting text in Word or 
Outlook, do so step-by-step (1–3 paragraphs at a 
time); you may still have to restore your formatting. 

b. Strictly use styles in Word and the "Keep character 
formatting" and "Replace text" config option; Red Ink 
will then try to preserve the styles per paragraph and 
bold, underline, italics and fields/footnotes (bullet 
lists may change their appearance; highlighting and 
comments will be lost); most users do not use "Keep 
format" (it is slow!) and "Keep paragraph format". 

c. For markups, many prefer "DiffW", which displays the 
markups in a separate window in Word/Outlook and 
keeps formatting. If you need true markups in Word, 
try "Diff" for short texts (1–3 paragraphs), and "Regex" 
where you have just a few markups in longer texts. 
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Tips: AI Model Types 
 

• Freestyle usually comes in two flavours:  

a. One using the "main" model (e.g., Gemini Pro, GPT), 
acting as the basic workhorse for most day-to-day 
tasks and, as the case may be, also approved to be 
used for sensitive and confidential information. 

b. One offering a wide range of alternative AI models 
for special tasks, such as "thinking" 
or image generation; they are 
accessible via Freestyle (2nd):  

• There are three special types of models: 

a. Models that research the Internet (e.g., Perplexity); 

b. Models that "reason", meaning they internally do 
several "loops" before coming up with an answer – 
good for tasks that require more in-depth "thinking"; 

c. Models that process/generate images, audio etc. 

• Models referred to as "deep research" combine Internet 
research and "reasoning" capabilities to provide more 
in-depth reports on a particular topic (they take much 
more time to complete and provide longer responses). 

Actual selection will 
depend on your setup 
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My Favorite Models 
 

• Models constantly improve; they have a life expectancy 
of only about 12-18 months; currently, in August 2025, 
my favourite models are (you can configure them all): 

a. For all pre-programmed tasks and as the basic 
Freestyle model for normal text analysis and 
drafting and the chatbot I use Google Gemini 2.5 
Pro, minimum reasoning. *  

b. For complex tasks, such as filling out forms, 
extended text analysis, giving topics a deeper 
thought, but not contributing facts, I use Google 
Gemini 2.5 Pro, automatic reasoning. * 

c. For day-to-day factual and lightweight legal 
research I use Google Gemini 2.5 Pro, automatic 
reasoning with Internet research. 

d. For Internet research, I also use Perplexity Sonar 
Reasoning Pro and OpenAI GPT 4o search. 

e. For extended legal research, I use OpenAI O4 
Mini Deep Research side-by-side with Gemini 2.5 
Pro, automatic reasoning, with Internet research. 

f. For extended transcription I use Google STT V1. 

g. Image generation and editing I do with OpenAI 
GPT Image-1 and Google Gemini 2.0 Flash. 

  * May be used with professional secrecy data in our particular setup. 
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My Most Used Functions 
 

• English and German, the two one-click translation 
buttons in my own setup, for short texts, e.g., where I 
need to provide a client with text from other sources. 

• Correct for correcting short texts with one-click (usually 
with DiffW markups, sometimes with Diff or Regex). 

• Explain (in Analyze) on larger documents (e.g., memo, 
contract, report) for the big picture before I start reading. 

• Freestyle in Edge for telling me what a large PDF or text 
on a webpage says/contains about a particular topic. 

• Freestyle (2nd) using a reasoning model with Internet 
research for ad-hoc factual and legal research. 

• Clipboard to Text with Shift-Windows-S for pasting text 
from docs I can't copy, and for transcribing voice mails. 

• Freestyle for drafting contract clauses and paragraphs 
in memos using rough ideas and source text as input. 

• Chatbot in Word for ad-hoc support while drafting; in 
Excel for checking my worksheets and repetitive tasks. 

• Freestyle with "Pane:" or "Bubbles:" for commenting on 
texts (e.g., policies, contracts, memos) or comparing 
them with other documents, added via {doc} or (file). 

• Freestyle (2nd) using a reasoning model for filling out 
Excel forms (e.g., data breach, data classification).  
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This quick reference is available at https://apps.vischer.com. 
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How to get Red Ink 
 

Installing Red Ink is free and easy.  It runs on Microsoft  
Office for Windows ("new" Outlook & Mac not supported).  
Currently, no registration is needed. Proceed as follows: 

1. Open your Microsoft Edge browser (not others). 

2. Go to https://apps.vischer.com.  

3. Click on the three red buttons (and   
the button for the Edge or Chrome  
browser extension; recommended),  
and confirm the installation. 

4. On the first startup, enter your API configuration data and  
in particular your API key (if you have none, try out free or 
low-cost accounts from Google or OpenAI); in a company 
and for more options, use a centrally stored config text file 
"redink.ini" with the path stored in a registry entry. 

5. For more information, consult the extensive user and  
setup documentation. 

6. Always update to the latest version; the software is still in 
beta testing so constantly being improved and bugs fixed. 

Many companies will (rightfully) not allow third-party software 
to be installed (and I give no guarantees). Here is what some 
companies do: They download the source-code, check/test it 
and compile it themselves. This way, they can treat it as an own 
development, which makes it easier to get internal approval.  

https://apps.vischer.com/
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More? 
 

More ideas for use cases for this booklet or more ideas for 
cool features that could be implemented within Red Ink?  

• Contact me at: david.rosenthal@vischer.com. 

 

More information on Red Ink? 

• Get an overview of Red Ink at 
https://vischer.com/redink. 

• Get the full local installation package, the manual 
and other files at https://apps.vischer.com.  

• Get the source code at 
https://github.com/VISCHER-LIL/redink.  

 

More support for implementing or running Red Ink?  

• Write to lil@vischer.com. 

 

mailto:david.rosenthal@vischer.com
https://vischer.com/redink
https://apps.vischer.com/
https://github.com/VISCHER-LIL/redink
mailto:lil@vischer.com
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Index 
 

A 
Adapting content: 53, 81 
AI models: 9, 91, 92 
Amending text: 54, 74, 81 
Analysis: 14, 18, 23, 35, 37, 67, 69, 76, 79, 80 
Anonymization: 36, 40, 41, 61 
Applying comments/feedback: 20 
Arguments 

• Challenging: 60, 64 
• Extracting: 82 
• Generating: 50, 82 

Audio 
• Creating from text (text-to-speech): 30, 73 
• Creating a podcast: 31 
• Transcribing to text (speech-to-text): 25, 28, 

45, 77 
  
B 
Brainstorming: 62, 71 
Briefing: 14, 67 
Bulleted lists: 17 
  
C 
Case analysis: 67 
Challenging arguments: 60, 64 
Chatbot 

• For Excel: 37, 69 
• For explanations: 59 
• For writing assistance: 48, 59 

Checking for errors: 33, 61, 65, 75, 80 
Clause library: 74 



 

98 

Comments 
• Applying: 20 
• Generating: 19, 33, 51, 64, 65, 70 

Comparing 
• Documents: 23, 35, 58 
• Text selections: 23, 84 
• Worksheet data: 75 

Condensing text: 56 
Conference summary: 77 
Confidentiality: 41 
Configuration: 9, 95 
Consistency, checking for: 23, 75, 80, 81 
Contact information: 96 
Content generation: 38, 62, 78 
Context search: 49 
Contract 

• Analysis: 79, 80 
• Drafting: 38, 54, 55, 66 
• Review: 70 

Correcting text: 11, 65 
Customizing content: 53 
  
D 
Data analysis: 26, 37, 69 
Data privacy: 9, 41 
Database search: 42 
Deep research: 39, 63, 91 
Definitions, checking: 23, 80 
Dictation, advanced: 45 
Document comparison: 23, 35, 58, 84 
Drafting 

• Documents: 38, 39, 43, 63, 66, 82 
• Emails: 22 
• First drafts: 39, 63 
• Variations: 62 
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E 
Email 

• Drafting: 22 
• Replying to: 22 
• Summarizing: 21 
• Translating: 16, 57 

Error correction: 11, 65 
Excel 

• Analysing data: 26, 37, 69 
• Automating tasks: 32 
• Chatbot for: 37, 69 
• Comparing data: 75 
• Creating formulas: 34 
• Filling out forms: 32 
• Redacting data: 36 
• Reviewing: 33 
• Working with tables: 26, 53 

Explanations, getting: 59, 79 
Extracting information: 24, 52, 76, 82 
  
F 
Fact-checking: 29 
Feedback on writing: 19, 51, 60, 64 
Finding information: 18, 29, 49 
First drafts, creating: 39, 63 
Formatting 

• Applying: 17 
• Preserving: 90 
• Track changes, accepting: 86 

Forms, filling out: 32 
Freestyle function (tips): 87 
Functions, overview: 93 
  
 



 

100 

G 
Grammar check: 11, 44, 65 
  
I 
Ideas, generating: 48, 62, 67, 71 
Image 

• Editing/modifying: 47 
• Extracting text from (OCR): 24 
• Generating: 46 

Improving text: 13, 19, 68 
Index, creating: 83 
Inbox management: 21 
Installation: 95 
Integrating research: 43 
Internet research: 27, 29, 91 
Introduction: 9 
  
K 
Knowledge management: 74 
  
L 
Language translation: 12, 15, 16, 57 
Large documents, handling: 89 
Learning: 59 
Listening to documents: 30, 31 
  
M 
Markup: 90 
Meeting minutes, drafting: 28 
Meetings, transcribing: 28 
Memo 

• Drafting: 63 
• Reviewing: 51, 64, 65 

Merging text: 43 
Model types: 91 
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N 
Negotiation support: 50, 55 
  
O 
Overview, getting an: 14, 21, 67 
  
P 
PDF 

• Extracting content from: 52 
• Searching in: 18 

Podcast, creating: 31 
Preparation for meetings: 27 
Presentation 

• Adding audio to: 73 
• Creating from text: 72 
• Illustrating: 46 
• Video, creating from: 73 

Prompt library: 50, 51 
Proofreading: 11, 44, 65 
  
Q 
Quality control: 61, 80 
  
R 
Reasoning models: 91 
Redaction: 36, 40 

• Checking for missed: 61 
Replying to emails: 22 
Research 

• Analysing: 76 
• In-depth (Deep research): 39, 63, 91 
• Internet: 27, 29 
• Quick: 27 
• Specialized: 42 
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Resources: 96 
Reviewing documents: 19, 33, 51, 64, 70 
Revisions 

• Applying: 20 
• Summarizing: 35 
• Tracking time for: 85 

Rewriting text: 13, 17, 54, 55 
Risk identification: 70 
  
S 
Screenshots, extracting text from: 24 
Searching in documents: 18, 49 
Setup: 9, 95 
Shortcuts: 87 
Shortening text: 56 
Simplifying text: 17, 68 
Slides, generating: 72 
Sources, finding: 29 
Special services: 42, 44 
Speech-to-text: 25, 28, 45, 77 
Spelling and grammar check: 11, 65 
Standardization: 74 
Strategic analysis: 67 
Style 

• Changing: 13, 55 
• Matching: 81 

Summarizing 
• Documents: 14, 64 
• Emails: 21 
• Events: 77 
• Multiple documents: 67 
• Research: 76 
• Revisions: 35 
• Websites: 15 

Support: 96 
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T 
Tables 

• Adapting: 53 
• Creating: 78 
• Extracting from PDF: 52 
• Working with (in Excel): 26, 53 

Talking points, generating: 27 
Technology: 9 
Text extraction (OCR): 24 
Text-to-speech: 30, 73 
Time tracking: 85 
Tips and tricks: 87, 89, 90 
Titles, generating: 71 
Tone of voice, changing: 13 
Track changes 

• Analysing: 35 
• Managing: 86 

Transcription 
• Audio files: 25 
• Live events/meetings: 28, 77 

Translation: 12, 15, 16, 57 
  
U 
Use cases, common: 93 
  
V 
Version comparison: 58 
Video, creating from presentation: 73 
Voice mail, transcribing: 25 
  
W 
Websites, understanding foreign: 15 
Writing buddy: 48  
 PS. Created using Red Ink. 



 

104 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PS. Will you find the "easter egg" and 
have Inky tickle your brain? 

 

 


